Arkansas Welding Academy Inc.
Student Handbook School Catalog

(501)9829353 Fax:(501)5888889

1920 N. Redmond Road
Jacksonville, AR 72076

eST. 20713 SM

*
ARKANSAS

AFELDIN

DEMY—

Where You Have The Will, We Have The W&.

ASBPCE #581 COE #346200 OPEID #04274100
AWSSENSE

Arkansas Welding Academy is accredited by the Commission of the Council on Occupational
Education, 7840 Roswell Road, Building 300, Suite 325, Atlanta, GA 30350, Teleph8a6: 770
3898/ Fax: 77€896-3790,www.coundi.org.

AWA is not owned or operated by the State of Arkansas


http://www.council.org/

Dear Student:

Welcome to Arkansas Welding Acadelmg You are taking a very important first step
towards a rewarding career in welding. We are committed to providing world staessalized
training so that upon completion of our programs you will be a field ready welder equipped
with the necessary knowledge and expertise to join ¢wer-growingwelding community.
Whether your goal is to own your own business or travel the world, this cardlenake
anything possible.

Welding is a science as well as an art and will take patience, perseverance, and dedication tc
master. Your instructors will assist you in your journey to excellence. Upon graduation,
Arkansas Welding Academy will offeluyjob placement assistance.

Now, let's begin!
Sincerely,

AliceTran
Director
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VISION, MISSION & CORE VALUES:

OUR VISION
is to continually enhance our position as the premier welding school excelling through-hands
on training in welding and allied joining and cutting processes.

OUR MISSION

Is to advance the AWA student to an expert level of understanding and executimniof)j
and cutting processes through American Welding Society (AWS) Level | and Il SENSE
curriculum.

OUR CORE VALUES
are centered upon honesty, trust, a constituemsndset, quality, reliability, serviceability,
program integrity, and teamwork.

MILITARY PRIORITY ENROLLMENT

AWA is about handsn training. Upon graduation, the successful graduate earns American
Welding Society nationallgcognized Level | or Level II| SEMSH four welding processes, all
positions, job placement assistance andtlihe brushup. He/she has alhe tools and
knowledge required to begin a fulfilling, lucrative career in the welding industry.

Per the Veterans Benefits and Transition Act of 2018 (Public Law 1#87) Arkansas
Welding Academy shall allow GI Bifl and VR&E beneficiaries (Chapter 33 and Chapter 31)
to attend for up to 90 days from the date the beneficiary provides a certificate of eligibility,
or valid VAF 281905 without penalty or requiring the beneficiary to borrow additional
funds to cover tuition and fees due to late payments from VA.

If you are ...

1 an Active Duty or Reserve Military Service Member (Active or Veteran)
1 adependent receiving VA Education Benefits

THANK YOU FOR YOUR SERVICE.

121 KlFa F3aINBSR G2 (KS & offddgyiddlindsith& grondfe traddpddeddy anfly O S
student success.
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US. Department
‘ of Veterans Affairs

PRINCIPLES OF EXCELLENCE

Helping and protecting students using the Gl Bill®

The Principles of Excellence were announced on April 27, 2012 by President Obama in Executive Order
13607, to ensure that student Veterans, Servicemembers, and family members have information,
support, and protections while using Federal education benefits. To learn more about the Principles of
Excellence, visit benefits.va.gov/gibill/principles_of excellence.asp. Tools developed to provide more
information to students and increase oversight of programs offered by educational institutions are

discussed below:

Gl BILL° COMPARISON TOOL

This innovative tool makes it easier to research colleges and employers providing training under the Gl
Bill. It displays median borrowing amounts, graduation rates, and loan-default rates by school and
indicates whether or not the school participates in the Yellow Ribbon Program or has agreed to adhere
to the Principles of Excellence. Further, the tool allows Veterans, Servicemembers, their spouses, and
dependents to estimate the amount of funding they may receive under the Post-9/11 Gl Bill.
Information is available to help them find the best place to use their benefits at

benefits.va.gov/gibill/comparison.

Gl BILL’ FEEDBACK SYSTEM

The Gl Bill Feedback System is a centralized online reporting system that allows Veterans,
Servicemembers, and eligible dependents to report negativé experiences with educational institutions.
VA serves as the intermediary to resolve complaints between the student and school. Submitted
complaints may be reviewed by state and Federal law enforcement agencies including the Department
of Justice. Students may submit feedback on their educational institution by visiting

benefits.va.gov/gibill/feedback.asp.

More than 6,000 educational institutions have agreed to the “Principles of Excellence,” which offer

guidelines that promote transparency and student success.

benefits.va.gov/gibill ';’“r POST*9/11 GI BILL

It’s Your Future
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You shall receive priority registration. You'll be able to register for classes a day before all other students ea
term. Priority registration helps you enroll in required classes iraade before they fill up. For more about
priority registration, speak with your AWA counselor.

How do | get priority registratich If you're using VA education benefits, you'll automatically get priority
registration. You don't need to do anything eldeamily members using VA education benefits also
automatically get priority.If you're not using education benefits, you must bring proof of veteran status to an
Enrollment Services Office. Once your ID is checked, you'll have priority for all futuseaiBXiWA You only
need to show your ID one time to remain eligible.

What is acceptable documentati@nlf you have any questions about your ID or you need help getting
acceptable ID, please contaatur AWA counselor

Licensing,Accreditation, and Membership

Arkansas Welding Academy (AWA) is licensed by the Arkansas State Board oCRreate
Education #581. AWA is accreditegdthe Commission of th€ouncil on Occupational
Education#346200 AWA is an American WeldiBgciety (AWS) SENSE Level 1 and 2 school.
All welding instructors are AWS members. Ms. Alice Obenshain is a Certified Welding
Inspector/Certified Welding Educator/OSHA Authorized 10 and 30 Construction Safety and
Health Trainer.

Faculty and Staff

Full Tme:

Name Degree/Certification Conferring Institution

Quan Tran Arkansas State Weldingstructor ASBPCE

Bradley Rogers Master Pipe & Structural Weldirgrogram | Arkansas Welding Academy
Arkansas State Weldingstructor ASBPCE

AliceTran BS inMiicrobiology University of Arkansas
OSHA #26105149 University of TX Arlington
CWI #14080421 AmericanWelding Society

Andrew Obenshain BS in Systems Engineering U of A Little Rock
Mechanical Engineer E9237 ArkansasState Board of Licensure
Registered Instructor AR Department of Higher Education
CWI 22021151 AmericanWeldingSociety

Hector Diaz Master Pipe & Structural WeldiRrogram | Arkansas Welding Academy
Arkansas State Weldingstructor ASBPCE

Karla Smith Master Pipe & Structural WeldiRrogram | Arkansas Welding Academy

e
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Welding Facilities

Arkansas Welding Academy Training Facil{tiesler construction and completa@ye housed
in over 20000 square feet of buildings on five acres. The facility is comprissdtefof-the-
art classroom with theater seating,welding shop (46 booths/5 grinding stations/plasma
cutter/pipe lab) break areaginside/outside, library,conference roomand aministrative
offices.

Discrimination Policy

It is the policy of Arkansas Welding Academy to provide an educational and work environmen
in which thought, creativity, and growth are stimulated, and in which individuals are free to
realize their full potental through equal opportunity. The school should be a place of work and
study for students, faculty, and staff, which is free of all forms of discrimination, sexual
intimidation and exploitation. Therefore, it is the policy of the Arkansas Welding Acatiemy,
prohibit discrimination of its students, faculty, and staff and to make every effort to eliminate
discrimination.

Therefore, Arkansas Welding Academy is committed to providing equal opportunity for all
students and applicants for admission and foreatiployees and applicants for employment
regardless of race, age, gender, religion, national origin, marital or parental status, disability,
veteran status or sexual orientation. In addition, discrimination in employment based on
genetic information is probited.

Notification to All Students: Policy Disclaimers

The provisions of the AWA Student Handbook do not constitute a contract between Arkansas
Welding Academy and the student, but rather reflects the general nature of and conditions
concerning the eduational services of the college in effect at this time.

ANY FEES, CHARGES, OR COSTS SET FORTH IN THIS HANDBOOK ARE SUBJECT TO
ANY TIME WITHOUT NOTI®@#.courses and programs described in this handbook are
subject to cancellation or terminath by Arkansas Welding Academy at any time. The
academic regulations and curriculum requirements are subject to revision during the effective
period of this handbook to reflect changes in policy, occupational and licensure requirements,
and changes relatkto the quality of the program.
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Arkansas Welding Academy hereby expressly disclaims any warranty or representation that
any course or program completed by a student will enable the student to successfully
complete or pass any specific exaation/weld testor guarantee a job AWA reserves the

right to make changes as deemed appropriate in course offerings, curricula, and academic
policies affecting students without prior notification.

In order for the student to advance and complete anygreon of study he/she must plan for

and reserve the correct amount of time and resources to gain a practical amount of knowledg
by, but not limited to, reading/studying/physical practice to become skilled, proficient,
competent and professional in their aken field of study.

Financial Assistance

Students interested in financial assistance should schedule an appointment with the Arkansa:
Welding Academy Administrative Office. Students may apply online using the Department of
9RdzOlF 0 A2y Qa forN&I&al Studedt Addwfiats2ed.goy Eligibility

requirements for Federal Programs consist of U.S. Citizenship or permanent residency,
enrollment or accepted enrollment in the college, and satisfactory prégresi y 2y SQa
study. Students must maintagatisfactory academic progress (SAR)definedid 2 ! Q{ { !
policy to remain eligible to receive federal financial aid.

Available Programs
Arkansas Weldingcademy participates in the below listédancial asstance programs. This
list can change at any time and may not represenprdgrams.

Arkansas Workforce Investment Act

Arkansas Rehabilitation Services

Department of Labor Trade Act ProgramAJA

Department of DefenseALL Chapters

Mike Rowe Foundation Profoundly Disconnected Scholarship
Arkadelphia Promise Scholarship

American Welding Society Scholarship

To determine if you qualify, speak with an admission representative. Arkansasyveld
I OF RSYe NBO23yAiisSa (KS addRRSydQa NARIKG G2
choice. Seli€ertification forms are available in the Administrative Office.
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http://www.fafsa.ed.gov/

Annual Student Loan Acknowledgment:
All borrowergboth students and parents) wilbmplete the Annual Student Loan
Acknowledgement on StudentAid.gov. For a Direct PLUS Loan made to a parent bomfywer,
the parentcompletes the Annual Student Loan Acknowledgement. A copy of the completion
certificate for the annual student loan ackn@gbment must be turned into the administration
office as proof of meeting this requirement. The Annual Student Loan Acknowledgement
should take less than 10 minutes to complete. The experience will be personalized based on
02NNR2 g SND& Inerdlgh 6 dzi Sasx odzi 3S

1 Firsttime borrowers (those who have no current loan balance) will

o Answer a few questions about their state, school, expected degree, and field of
study.

o View summary information from the College Scorecard about total estimated
school costs, gradiion rate, total estimated student loan debt, and estimated
monthly payments.

o View general financial literacy information about borrowing student loans.

o Check a box acknowledging they read and understood the information.

1 Returning aid recipient$®orrowers with current outstanding loan balances) will

o View summary information about their loans and grants from the National
Student Loan Data System (NSD.&S of the day they complete the
acknowledgement. Information includes outstanding balancemeded 10year
standard monthly payment based on the borrower's current balance, servicer
information, loan limit information, grant summary, and grant limit information.

o Check a box acknowledging they read and understood the information.

EntranceCounseling:

If the student is eligible to receive Title IV funding, they must complete Entrance and Exit
counseling prior to the release of any funds and prior to receiving any graduation documents
to include certifications. Counseling may be pdeted online via StudentLoans.gov website.

A copy of the completion certificafer the entrance and exit counselimgust beturned into

the administration office as proof of meeting this requiremenlote that a financial

counselor is available durindWA business hours to answer any questions.

e
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Exit Counseling:

All students who are graduating or withdrawing from school must receive exit counseling.
The school will ensure that students receive exit counseling before they leave school.
Counseling maie provided inperson orusing audiovisual materials. As with entrance
counseling, exit counseling is offered on the Web at studentloans.gov. Student borrowers
should be advised to complete online exit counseling or come to the counseling session at the
school shortly beforgraduating orceasing at least hatime enrdlment. Financial Aid Staff at
Arkansas Welding Acaderaye reasonably available to answer questions from student
02NNE g SNE D hyS 2F GKS 02NNRBgSNERQ 26f A3 G
Sone of the same material presented at the entrance counseling session will again be
presented during exit counseling. The emphasis shifts to more specific information about loal
repayment and debtmnanagement strategies. The following information will bevided as

part of exit counseling:

1. Exit counseling emphasizes the seriousness and importance of the repayment
obligation.

2. The lender sends payment coupons or billing statements as a convenience for the
borrowers. Not receiving them does not relieve tharower of his or her obligation to
make payments.

3. Many lenders encourage borrowers to set up electronic debiting of bank accounts to
repay their loans.

The regulations require that exit counseling describes the likely consequences of default,
includingadverse credit reports, and litigation. Students will be informed of the charges that
YAIKG 0SS AYLIRASR FT2N) RSt AYIldzSyOe 2N) RSTI dz
SELISyasSa oAyOftdzRAY3I FGld2NySeqQa 7FS8eédodoans 5
that have been accelerated are more stringent than the original repayment schedule. A
defaulter is no longer eligible for any deferment provisions, even if he or she would otherwise
jdzl f AF& o ¢ KS RSTI dzf S NIpBesekes 8 Wdgds garnished, and |
the borrower loses eligibility or any further funding from the FSA programs.

e
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The student will receive an explanation of the use of the Master Promissory Note. The studel
will be advised to read carefully the MPN ahd Borrowers Rights and responsibilities
statement again.

Emphasis will be given that repayment is required, regardless of educational outcome or
subsequent employability. The student borrower will be informed that they are obligated to
repay the fulloan even if they did not finish the program, cannot obtain a job after

ANF Rdz A2y S 2NJ Aa RAaalGAAFASR 6AOK (KS &

Sample monthly repayment accounts will be provided. The borrower will be given an estimat
of the average anticipated monthly payments based on their indebtedness (or the average
indebtedness of Stafford borrowers at our school or in the same program). The borrower will
receive a sample loan repayment schedule based on their total indebtedndean A

repayment schedule will usually provide more information than just the expected monthly
payment. For instance, it would show the varying monthly amounts expected in a graduated
repayment plan. The lending organization is not required to send th@yraent schedule to

the student until the grace period.

Repayment options will be reviewed with the student. The counseling will review the
payment options, such as the standard, extended, graduated and incom#gent income
sensitive plans. The opn of consolidating loans will also be discussed. Consolidation loans
are available through the Federal Direct Student Loan Program.

Debt Management Strategies will be discussed. The counselor will stress the importance of
developingaNB I ft AAGAO 0dzRISG>E ol AaSR 2y (GKS addzRS
KStLFdzA (G2 KIFE@S GKS aidzRSydQa o0dzRISG NBTFE
utilities.

Forbearance, deferment, and cancellation options will be discussed ingludi

1. If a student cannot make scheduled payments and does not qualify for a deferment, the
lender may allow the student to temporarily make smaller payments or temporarily
stop making payments. Interest continues to be charged during forbearance. Some
reasons why forbearance may be granted are financial hardship and/or illness. The
lender must grant forbearance if the student has a monthly debt burden for Title IV
loans that collectively equals or exceeds 20% of their total monthly gross income (for
up to threeyears) Therare several other reasons listed in the Borrowers Rights and
Responsibilities.

e
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2.

Deferments mean that the student does not have to make payments in certain
circumstances. If the student is attending school at leasttia#, or if thestudent is
unemployed, if the student is experiencing economic hardship as determined by federa
flg FT2NJ dzLJ 462 GKNBS &SI NAO® 6{SS &al0dzRS\

The terms and conditions under which students receiving federal education loanshtzay
deferments

The following lists of deferments are available to students who have federal student loans.

Deferment Definitions

1.

Action Programs Deferment

Borrowers may postpone payments with this deferment type while servingirfiodl in

the Action Programs for at least one year.

Armed Forces Deferment

This deferment type may be used to postpone payments for a borrower serving in the
military on active duty status.

Dependent Student Enrolledt leastHalf-time Deferment

Borrowers may postponpayments on a PLUS loan when the dependent student for
whose education the loan was disbursed is enrolled at leasttinadf at an eligible
school.

Dependent Student Enrolled Fttime Deferment

Borrowers may postpone payments on a PLUS loan when the depestudent for
whose education the loan was disbursed is enrolledtioié at an eligible school.
Dependent Student in a Futime Rehabilitation Training Program Deferment
Borrowers may postpone payments on a PLUS loan when the dependent student for
whose education the loan was disbursed is engaged in-éimél rehabilitation training
program.

Economic Hardship Deferment

This deferment postpones payments for a borrower during times of financial difficulty
where the borrower receives public assistanserves in the Peace Corps, receives the
deferment on a Direct or Perkins loan, or meets specific income criteria.

Fulktime Student Deferment

Any borrower who is certified by an eligible school as enrolled on-tirhél basis may
receive thisdeferment.

Graduate Fellowship Deferment

This deferment type postpones payments for borrowers engaged in-arfidicourse

of study in a Graduate Fellowship program.

e
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9. Internship/Residency Deferment
This deferment type postpones payments for a borrower geghin an
Internship/Residency program.

10.Less than Fullime but at Least Haime Student
In order to qualify for this deferment, an eligible school must certify that the borrower
is enrolled at least halime.

11.National Oceanic and Atmospheric Administian (NOAA) Deferment
Borrowers serving in the National Oceanic and Atmospheric Administration (NOAA) on
active duty status may use this deferment type to postpone payments.

12 Parental Leave Deferment
This deferment type may postpone payments for a pregrmtower or one caring for
a newborn child or a newly adopted child.

13.Peace Corps Deferment
Borrowers may postpone payments with this deferment type while serving in the Peace
Corps for at least one year.

14 Public Health Service Deferment
This deferment typ@ostpones payments for borrowers serving firthe as an officer
in the Commissioned Corps of the Public Health Service.

15.Rehabilitation Training Deferment
This deferment type is available for borrowers engaged in difaé rehabilitation
training program

16.Taxexempt Organization Deferment
This deferment type may postpone payments for-futie paid volunteers in a tax
exempt organization.

17.Teacher Shortage Area Deferment
This deferment type is available to borrowers when teaching in a designated teacher
shortage area.

18.Temporary Total Disability Deferment
This deferment type may postpone payments for a borrower with a condition that
prevents them from working or going to school, or who is caring for a disabled person.

19.Unemployment Deferment
This deferment tpe postpones payments for borrowers who are seekingtiiuié
employment through registry with an employment agency or are receiving
unemployment benefits.

20 Working Mother Deferment
This deferment type may postpone payments for mothers who recesatgntered the
workforce.

e
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The student will be informed of the Availability of Loan Information on NSLDS and the

I @At lLOoAfTAGE 2F (GKS C{! hYodzRaAYlIYyQad hFFAO
NSLDS (PIN required for access). Students withterhet access can identify their loan

holder by calling -B00-4-fed-aid. The borrower will be made aware that the information on

the NSLDS site is updated by lenders and guarantors and may not be as current as the latest
information from the loan holdeb ¢KS hYodzRRaAYlIYyQa 2FFAOS Aa
other approaches to resolving student loan problems have failed. Normally the bank and/or
guarantor can help with any problem.

wWSPASE (KS {(dzRSY (i Q& Thelstddéni eceikdyhiz with $hé MENVGE A 6
the beginning of the loan process and it should be reviewed again at the exit interview.

The importance of keeping loan records will be reinforced with the student. The borrower
should keep the loan repayment schedule providedh®ylender when repayment begins as
well as records of loan paymemntsncluding cancelled checks, money order receipts. The
student should keep copies of any requests for deferment or forbearance, or any other
correspondence with the loan holder.

The Schol will collect and update personal and contact information: During exit counseling,
0KS AR 2FFAOS oAttt 200GFrAY (GKS 02NNRPSSNDA
 RRNB&aa 2F (GKS 02NNRgSNNa ySEG NRW SINDYyaE SHBL
SYLX 28SNJ 0AF (y26Yy00d I a0K22f gAfft O2NNB
VIEYSS | RRNBaaz {20AFtf {SOdzNAGE@ bdzYo SNE 2 N
RNAGSNRa f A0SyasS ydzy ®®ddys bftgrRhe éxilt inténgew,2he finandia dz
aid office will provide this information to the loan vendor.

¢tKS d0dzRSYyld oAff Iftaz2 0S LINPYARSR ¢gA0K GK
(or Federal Vendor), based on the latest informatiéin explanation will be given of how to
complete deferment forms and how to prepare correspondence to the lender or vendor will
also be included. Emphasis will be made that the borrower should always keep copies of all
correspondence from and to them abbtheir loans. It will be stressed that a borrower must
make payments on their loans even if the borrower does not receive a payment booklet or a
billing notice.
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If the student borrower drops out without notifying the school, we will confirm that the
student has either completed online counseling, or exit counseling material will be mailed to
the borrower at their last known address. The material must be mailédm30 days of

learning that a borrower has withdrawn or failed to participate in an exit counseling session.
When we mail these exit materials, we are not required to use certified mail with a return
receipt requested, but we must documentinthe stude@a FAE S GKF G GKS
the student fails to return the Exit Counseling material including the contact information, we
are not required to take any further action.

Grace Period: Once the student withdraws, leaves school or graduaté® @ulbsidized loans
there is a grace period of six months. During this time no interest accrues on the subsidized
loan. On an unsubsidized loan the interest is paid during the loan period but the principal is
not paid until after the grace period. Therbower has a choice of paying the interest or

having it capitalized adding the accrued interest to the original loan principal. PLUS loan
repayment begins sixty days after the second disbursement and interest begins at that point.

Repayment on all lo®s is up to ten years with a minimuestimatedrepayment ofl percent
of the principalper month. Example: $20,000 x .01 = $200/month payment.

The Criteria for Measuring &tisfactory Academic Rogress
Determination of Progress

Students meeting requirenmas at the review points will be considered making Satisfactory
Progress (SAP) until the next scheduled review. In order for a student to be considered makir
Satisfactory Progress, the student must meet both cumulative attendance average éiN3%
academic minimum requirements ra#b%at each evaluation.

Students not making SAP at any evaluation period will be placed on financial aid warning. At
GKS &aGdzRSy(GQa ySEG SOl fdzr A2y LISNA2RIT aK2z2
to be eligble for Title IV aid. However, if the student is still not making SAP he/she will lose an
Title IV eligibility

Financial Aid Status:

Arkansas Welding Academy receives information regarding eligibility for Title IV financial aid

from the stucent(s) ISIR (FAFSA Report). Provided all comment code and verification issues

are resolved, if applicable, a student is given financial aid status and processed. Based upon
0KS aiddzZRSyidQa LISNF2NXIyOS 2y0S Sy MRBfSABSRI |
Policy).
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Financal Aid Good Standing:

Student has the appropriate cumulative GPA and pass of the weld tests for their
program ofand student is able to graduate within 150% of the program length.
(example910 contact hoursx15@=1365 contact hours).

Financal Aid Warning:

{ GdzRSYy G Q& OdzydzZ F 6ABS Dt! RNRLIISR 0St2¢
tests, and student is not able to graduate within 150% maximum time frame limit. A
student is able to receive financial aid whileforancial aid warning status, but must
meet SAP standards during that term of enrollment to remain eligible for subsequent
financial aid.

Financal Aid Suspension;

Student did not meet SAP standards while on Financial Aid Warning or Financial Aid
Probation Status or it is determined that the student will not be able to graduate within
the 150% maximum time frame limit. Student is not eligible to receive financial aid
while on Financial Aid Suspension.

Financal Aid Probation:

This status is onlgranted upon the approval of Financial Aid SAP Appeal. Student may
receive financial aid for one term but must meet SAP standards by the end of that term
to remain eligible for subsequent financial aid.

Maximum Time Frame Linit

The calculation of th&laximum Time Frame Limit is figured in the following manner:

normal completion time+ published holidays as listed in the student handbook is the normal
completion time. The maximum time frame cannot exceed the fedenaigdated 150% of

the published prgram length.

All time is included when adding up the total time a student has been enrolled in a program.
This includes but is not limited to Leave of Absence, repeating classes due to attendance or
not meeting minimum grade requirements. The consetes of not meeting the maximum
time frame allowed will be loss of future Title 1V aid.
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CKS I NJlyala 2StRAY3 ! OFRSY2 5ANBO0I2NI gAf
bimonthly. Calculations will include the percentage of work successfullyletedpn the

payment period. In order to remain in good standing with SAP, the student must have
successfully completed 70% of scheduled hours (work attempted) in the payment period. Fol
example,n a455hour payment period the student must successfaliynplete318.5hours
(455x.70-318.5hours).

Payment Period

A payment period is defined as an increment equal to half of the academic y€acgftact
hours). For programggual to orless than an academic year, total clock hours will be divided
Ayid2 G662 Sldz2rf LI NLHas gKAOK GKSy o06S02YSa
example 910clock hours/2=85 clock hours become the payment period. The student will
have two paynent periods in theé910-clock hour program.

Scholarships
At this time, Arkansas Welding Academy patrticipates in three scholarship programs listed
below:

Mike Rowe Foundaticfrofoundly Disconnected

Arkadelphia Promise Scholarship

American Welding SodieScholarship

The rights and responsibilities of a Student receiving Federal Student
Aid :
The student has the right to ask the school:

1 The name of its accrediting and its licensing organizations.
1 02dz0 AGa LINPINMYDR NI GANBAY & I MHzQIKR AW [Ofl 3
What the cost of attending is and the institutions policies concerning refunds and
Return to Title IV (R2T4) to students who drop out.

= =/ =4 =2

What finarcial assistance is available at Arkansas Welding dncluding
information on all federal, state, local, private and institutional financial aid programs.

1 What the procedures and deadlines are for submitting an application for each available
financial aid program.

T1 26 AG RSUGSNYA YI8yandneed forduriiglaia St A IA0A
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How much of your financial need, as determined by the school, has been met.

1 To explain each type and amount of assis&amcyour financial aid package.

1 What the interest rate is on any student loan you have,ttftal amount you must

l

repay, when a student must start repaying.

What is deferment of reﬁayment or forbearance for certain defined periods. How do
know if you qualify and how do you request deferment or forbearance.

Provide written information on studén Q& f 2+ y 206t A3 GA2Yya |y
rights and responsibilities as a borrower.

To reconsider your aid package, if you believe a mistake has been made, or if your
enroliment or financial circumstances have changed.

How the school determines wheand whether you are makin]g satisfactory Pr_ogress
(SAP?_ and what happens if you fail to maintain SAP. How failing to maintain SAP affec
your title 1Veligibility.

What special facilities and services are available to student with disabilities and how to
request a reasonable accommodation.

It is the student's responsibility to:

Vv
\%

WSOASSE YR O2yaARSNIFEf GKS AYyTF2N¥YIOAZ2Y
Pay special attention to the application process for Federal student financial aid,
complete it accurately, and submit it on time to the right place. Errors on the FAFSA car
delay or prevent your receiving aid timely

Know and comply with all deadlines for applying and reapplying for aid.

Provide all enrollment and verification docuntations, corrections, and/or new
information requested by either the financial aid officer or the agency to which you
submitted the application.

Notify the school of any information that has changed since you applied.

Read, understand, and keeppies of all forms you were asked to sign.

Ensuring you are aware that you must start making monthly repayment on your student
loan after your grace period ends, unless you have a deferment or forbearance. When
you sign your master promissory note (MPjy are agreeing to repay your loan.

Attend an exit interview at the time you leave the school to determine the net balance
of your account with the school as well as the net balance of any student loan.

Notify the school of a change in your name, addrgohone number, or attendance
status (full/parttime studen%. If you have student loans, you must notify your lender of
these changes.

Understand your school's refund policy.
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V Understand and comply with the enroliment status, financlarges, financial terms,
time allowed to complete, refund policy and termination procedures as specified in the
enrollment contract you will be asked to sign.

V Understand that you may be responsible and have liabddityortions of Title IV funds
return by the institution on your behalf.

V Understand that there could be liabilities when errors are mhadeause ofnconsistent
information provided by the student that results in funds being awarded that a student
was not eligible for that were advancedyou or credited to your school account.

How and whenwill financial aid be disbursed:

Financial Aid and Title IV funds will be dig®d at the following: FA310-hour students0-455,
456-910hours NI Y & T S NJ & (i dzpeBoddmall QarylStudensSmylst meet these clock
hour requirements in order to be eligible for Title IV funding disbursement. Each student will
be evaluated on an individual basis to determine eligibility based on total cumulative hours
and weeks in edcpayment period.

The terms and conditions of any employment that is part of the
financial aid package

Arkansas Welding Acaderdges not employ any students who are currently receiving
financial aid and are attending the school programs.

The terms of , the schedule for, and the necessity of loan repayment
and required loan exit counseling.

The formula for determining the amount of loans is:

(Cost of Attendance) Minus (EFCYMinus (estimated financial assistance)
= (Need for subsidized Stafford)

Application for Loan:

1 To receive a Stafford Loan, a student must complete a Free Application for Federal
Student Aid and a Master Promissory Note. (MPN)

1 Students must complete Entrance Counseling and a Master Promissory Note (MPN) at
studentloans.gov. Arinted confirmation and copy of MPN must be given to the
I RYAaaAz2ya 2FFAOSO CKS . 2NN2OSNEQ wA3IK
provided to the borrower with the MPN.
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1 Required borrower information on the MPN:he MPN contains identifying orimation
AYyOf dzZRAY3 yIYSET LISNXYIYySyd FRRNBaaz | RI
license number, and two personal nstudent adult references with U.S. addresses.

The borrower must read, sign and date the MPN.

Adverse Credit History of Boowers of Plus (Loan)

The parent may not have adverse credit to borrow a PLUS. This is defined in the regulations
the applicant being 90 days or more delinquent on a debt or having been subject asthe |

five years to a default determination, bamnkptcy discharge, foreclosure, repossession, tax lien,
wage garnishment or writeff of an FSA debt. The absence of any credit history is not
considered adverse credit. Lenders may establish more restrictive credit standards for
determining adverse creti

If the parent borrower has an adverse credit history the applicant has the option of receiving &
PLUS using a creditworthy endorser. If an endorser is used a separate Endorser Addendum
required for each PLUS loan. If an endorser is involved aviieW must be used. The
endorser is only liable for the specific loan or loans he/she has agreed to endorse.

SCHOOL CERTIFIES/ORIGINATES THE LOAN:

A

CtKS a0K22ftQa LINAYIFINER NBalLRyaAroAftAUGASE Ay
completeness and aacacy of the MPN based on information it has available.

Checklist for loan certification:

For all Federal Direct Loans programs applications: the school must:

1 Confirm that the student and parent meet the definition of eligible borrower. This
wouldinDf dzZRS G KS addzRSyidQa 3IANF RS tSQSfZ f 2
RA&ZO0dzNESYSyida a ¢Sttt |a GKS aiddzR
OZYLJfSuAZ;fKEINJ Rdzluf\zy RIGSo ¢ KS
for PLUS. CheckonNSLI‘l@SO“[ 0KS addzRSy (i Qa ?
fAYAGAOD Ld Ydzad R20dzySyid GKS
aidzZRSyiQa FAf SO LG Ydzad oS | gl
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T

l

Review NSLDS information on ISIR to ensure that the student (or both the student and
parent in the case of PLUS loan) is not in default on any FSA loan and does not owe a
refund on any FSA grant or scholarship and will not exceedtimual or aggregate loan
limits applicable to borrowers.

Ensure the amount of the loan in combination with other aid will not exceed the
a0dzRSyidQa FTAYlLIYOALFf ySSR 2NJ GKS Fyydz €

For Federal Direct Stafford Loan the school must also:

l

5SGSNXYAYS (GKS adGdzRSydQa tStf INIyd StA-:z
dzaS 2FFAOALE 9C/ OIFtOdA  6SR o0& GKS 5SLI
need), and if eligible incRIS G KS 3IANI yid Ay GKS aiddzRSyid Q.
C2NJ Iy dzydadzo aARAT SR {dFFF2NR f2IyX FTANHA
loan

Prorate Stafford loans for programs of study that are shorter than an academic year anc
for programs in which the maaining period of study is less than an academic year in
length

Ensure that the loan disbursement dates meet the cash management and disbursemen
requirements for Stafford loans.

A separate PLUS MPN is required for each dependent student or if both pavant to
borrow individually on behalf of the student.

Additional Unsub Direct Stafford:

Dependent students whose parents are unable to borrow PLUS loans due to adverse credit o
other exceptional circumstances may receive additional unsubsidized rshatithe same
level as independent undergrad students. The amounts are limited.

DdZA RSt AYSa FT2NJ RSGSNVAYAY3I &GdRSyiQs StA3z

l
l

l

t F NBydQa dzygAftAy3aySa
Theaid RYAYAAUNI 02NRa 0S
the student eligible.

Only one parent must apply for a PLUS and be denied based on adverse credit history.
However if both parents apply independently and one is approved anddsreed, the
student is not eligible for increased loan amounts.

The parents denied of PLUS based on adverse credit in one year does not support the
RSLISYRSYyi(iQa StAaAoAfAGEe Ay &adzomaSldsSyd &
The dependent student may become eligibleaay timeduring ax academic year if the
parent has been approved and later denied.

a 02 02NNRg | t[!{
fAST GKIFG F LI NBy
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Scheduling Disbursements:

Disbursements will be established with the lender. This is the date that the funds are
disbursed to the student, in keeping with ttieree-dayturnaround time br payment of FSA
funds to the student. For Stafford Loans the school may request a lender to provide Stafford
funds by the thirty first day of classes for the first payment period fimsayear, first time
Stafford borrower

Cost ofAttending

Registration Feeb100.00(non-refundable). This fee is applied to the student’s account balance upon starting
attendance at AWA.

Programs| Tuition EquipmentSupplies Room and Board | Transportation cost Misc Cost
and fees
Independ | Depend | Independ| Depend| Independ Depend
Master | $13,713.00 $11,097.00 N/A N/A N/A N/A N/A N/A
Pipe &
Structural
Welding
Program
*OSHA $850.00 $125.00 N/A N/A N/A N/A N/A N/A
30
*OSHA $425 $125 N/A N/A N/A N/A N/A N/A
10

*OSHA 3(nd 10 areneither accredited by COE nor qualify students to receive Title IV financial aid and arermm#Title IV
programs. Both have $50on-refundableregistration fees that are waived for AWA students (both past and present).

Students borrow the textbook fdhe time they are in school. Should the student not return
the textbook they will owe the market price to the institution.
To be eligible to take the OSHA 30 Course, a student must:

1 Be either a current or past student of AWA.

o In which case their registrigin fee to apply for AWA also covers the
registration fee for the OSHA 30 course. The total cost for an AWA student
both past and present becomes $975.00.

1 Be an employee of an outside company that is paying for the course. The cost for
those students is $025.00. The $50.00 registration fee shall not be waived.
The course will have a minimum of four students per OSHA. At the director's discretion, this
can be all AWA students or employees of an outside company.
At the end of the course, students will rece a certificate of completion.
The OSHA 30 certificate does not expire
OSHA 3810 are Not Approved for Veteran Training
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Financial Literacy for Borrowers:

Income potential for occupations relevant to student course of study is provided during the AWA tour,
orientation, discussed through the entire length of the program, and finally during exit counseling.

Income Potential for your program of studwittps://www.bls.gov/oes/current/oes514122.htm#nat
Percentile wage estimates for Welding, Soldering, and Brazing Machine Setters, Operators, and Tenders:

Percentile 10% 25% EDU.’E 5% 90%
(Median)

Hourly Wage | $13.46 | 51565 | 51895 | 523.44 | 528.20
Annual Wage [2]|527,950(5 32,630| 539,410 |S48,750 |5 58,660

Tools for managing debt:

https://www.mymoney.gowW U.S. site dedicated to teaching finanditgracy

https://www.bankrate.com/interest rates for a variety of financial products and payment calculators

https://www.annualcreditreport.comdiex.action receive your free annual credit report from the 3

major credit bureaus

I https://studentaid.gow/All resources for federal student aid.

R
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https://www.bls.gov/oes/current/oes514122.htm#nat
https://www.mymoney.gov/
https://www.bankrate.com/
https://www.annualcreditreport.com/index.action
https://studentaid.gov/

Consumer Information

The United States Department of Education requires that all colleges and universities that
receive federal funds to collect and submit information regarding enroliment, diversity,
completion and placement rates, student aid and loan default rates, campussxand safety
procedures, etc. This information is reported annually and is available upon request in
Student Services or Administration office.

What is Title IX:

Title IX of the Education Amendments of 1972 is a comprehensive federal law that {grohibi
discrimination based on the gender of students and employees of educational institutions that
receive federal financial assistanéamples of Title IX Concerns

Gb2 LISNHZ2Y Shatgs shal, Sn the ydsid & $ex, be excluded from participation in, be
denied the benefits of, or be subjected to discrimination under any education program or

I OGABAGE NBOSAOGAY3I @0UBING1E81 FAYF YOALFE | aain
The United States Departmén 2 ¥ 9 RdzOF 6 A2y Qa hF¥FFAOS F2NJI /
enforcing compliance with Title IX. For more information on OCR, please

visitwww.ed.gov/about/offices/list/ocr/index.html
https://www?2.ed.gov/about/offices/list/ocr/complaintform.pdf

Unauthorized distribution of copyrighted material, including unauthorized pederpeer file
sharing, may subject thatudents to civil and criminal liabilities.

Summary of Penalties for Violation of Federal Copyright Laws:

[ 2L NAIKI AYFNRYIASYSY(d A& (KS exclisive rigiifis OA 2 f
granted by the federal Copyright Acthere are three elements that must be in place in order
for the infringement to occur.

1. The copyright holder must havevalid copyright.
2. The person who is allegedly infringing must have access to the copyrighted work.
3. The duplication of the copyrighted work must be outside ¢éxeeptions

The le@l penalties for copyright infringement are:

Infringer pays the actual dollar amount of damages and profits.

The law provides a range from $200 to $150,000 for each work infringed.
Infringer pays for all (i ( 2 NéésSaddx&urt costs.

The Court can issuan injunction to stop the infringing acts.

The Court can impound the illegal works.

The infringer can go to jail.

Sk whpE
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https://oeoc.uark.edu/titleix/titleixexamples.php
http://www.ed.gov/about/offices/list/ocr/index.html
https://www2.ed.gov/about/offices/list/ocr/complaintform.pdf
https://www.lib.purdue.edu/uco/CopyrightBasics/basics.html#7
https://www.lib.purdue.edu/uco/CopyrightBasics/exceptions.html

ARKANSAS WELDING ACADERIOMMITMENT TO TITLE IX COMPLIANCE
Notice of Nondiscrimination

Arkansas Welding Academyohibits discrimination against and harassment of its students,
faculty, and staff, or any applicant for emghment. It is the policy of Arkansas Welding
Academyto provide an educational and work environment in which thought, creativity, and
growth arestimulated, and in which individuals are free to realize their full potential through
equal opportunity. The university should be a place of work and study for students, faculty,
and staff, that is free of all forms of discrimination, sexual intimidatioth @xploitation.
Therefore ArkansasVelding Academis committed to providing equal opportunity for all
students and applicants for admission and for all employees and applicants for employment
regardless of race, age, gender, sex (including pregnamdigipn, national origin, marital or
parental status, disability, veteran status, sexual orientation, gender identity or any other
characteristic protected under applicable federal or state law. In addition, discrimination in
employment on the basis of getic information is prohibitedFor the complete text of the
non-discrimnation policy, please refer to the Ndbiscrimination Policy.

Inquiries concerning the application of Title IX may be made to:

Alice Obenshain

Title IX Codlinator

1920N. Redmond Rad Jacksonville, AR 72076
Administration Building

Office: (501) 983353 (voice)

Cellphone: (501) 288297 (voice or text)

Fax: (501) 588889(fax)
Email:iinfo@arkansasweldingacademsyu

WHAT TYPES OBEHAVIOR DOES TITLE IX COVER?
Gender Discrimination

Gender discrimination is prohibited in any educational program or activity, including athletics;
recruitment, admissions, financial aid and scholarships; course offerings and access;
counseling; hiring athretention of employees; and benefits and leave.
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mailto:info@arkansasweldingacademy.

Sexual Harassment

As defined by the U.S. Equal Employment Opportunity Commission, unwelcome sexual
advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature
constitue sexual harassment when this conduct explicitly or implicitly affects an individual's
employment, unreasonably interferes with an individual's work performance, or creates an
intimidating, hostile, or offensive work environment. These actions includienri

communication of a sexual natu2, ¥ T Sy a A @S NB Y| NJ &egdrdeSsadii | L.
where such conduct might occur. Harassment also occurs when there is conduct that, becaus
of its severity and/or persistence, interferes significantly with anviddial's work or

education, or adversely affects an individual's living conditions.

It is the policy of théArkansas Welding Academy (AW@é\ provide an educational and work
environment in which thought, creativity, and growth are stimulated, and in wimdividuals

are free to realize their full potentiahRWAshould be a place of work and study for students,
faculty, and staff, which is free of all forms of sexual intimidation and exploitation. Therefore,
it is the policy of theAWA to prohibit sexuaharassment of its students, faculty, and staff and
to make every effort to eliminate sexual harassment atitisitution. For the complete text

of the sexual harassment policy, please referS8exual Harassment/Assault Policy.

Sexual Harassment Includ&exual Assault and Sexual Violence

Sexual assault, sexual violence, domestic/dating violence and stalking are crimes. Victims are
encouraged to report these crimes to tR&VA director otocal law enforcement. The quicker

law enforcement learns of the incident, the more likely evidence can be collected and
preservedand an investigation can proceed. If victims do not wish to pursue criminal charges
they may submitnformational reportso the Title IX Coordinatpfocal law enforement, or
aSST1T !Nl IFyal a adniniBratrdinterventidR.SY e Q3

Title IX protects lesbian, gay, bisexual, and transgender students and employees from
discrimination, harassment, sexual assault and sexio&nce including discrimination,

physical aggression, intimidation, or hostility based on sexstarotyping or failure to

conform to stereotypical gender norms.

Any student, faculty member, staff member, administrator, or visitor to the campus \&Bo h
experienced or who has withessed sexual harassment and/or other forms of sexual
misconduct is strongly urged to report ’WAmMust know about such instances in order to
stop them, protect victims and prevent future incidents.
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It isthe responsibiliy of AWAfaculty, administrators, and supervisors to report complaints of
sexual harassment and/or other forms of sexual misconduct that they receive or of which they
may become aware by immediately contactihg Title IX Coordinator at (501) 28297 (for
student/faculty/staff complaints against faculty and staff)(for student complaints against
students).When there is a relationship that involves legally recognized professional
confidentiality between the complainant and the person to whom the hares# and/or

other misconduct is reported, the report may be withheld at the request of the complainant.

When approprige, any member of the AWéommunity (stulents, employees, visitorsic.)

may refer allegations of student sexual misconduct toTitke IX Coordinator. All allegations
shall becommunicatel and consukd with the student conduct system, as appragie, which

Is described in the AWA Codg&Student Life The Title IX hearing par@lovides a just and
equitable process for addressing alléigafractions by students. The system is intended to
educate students, to help them make responsible decisions, and to be accountable for their
actions.

For the complete text of\:[he Board Policy, please refeiftte IX Compliance Polioy the
c2YLX SGS (S E Sexdsallthp&icy, pledse€xdfer to the Sexual
Harassment/Assault Policy.

AWAhas designated its Title IX Coordinator, with overall responsibility for oversight of the
dzy AOSNREAGE@ QA O2YLX Al yOS, imcludng, but no&limigdtd, ks3 | G A
obligations to investigate and respond to allegations of sexual assaulallegations of sexual
assault by faculty, staff or other persons (other than students), the TitledxdDator

coordinates with JacksonvilRDand the UAMS health centén ensure that allegations of

sexua assault reported téAWA officialsare investigated and that confirmed allegationgs a
addressed through AWpersonnel processes, as appropriate.

Violence Against Women Policies, Procedsyrand Programs
Domestic violence, dating violence, stalking, and sexual assault are prohibited at Arkansas
Welding Academy.

Domestic Violence:

Arkansas statéaw A.C.A9-15-103 defines domestic abuse as when someone close to
you commits, attempts, or threatens you with one of the following acts: Physical harm;
Bodily Injury; Assault; Makes you afraid that physical harm or bodily injury is about to
happen; Assault betwaefamily or household members; OR Sexual conduct (of a
criminal nature) between family or household members, whether minors or adults.
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Dating Violence:

Defined as the controlling, abusive, and aggressive behavior in a romantic relationship.
This can hgpen in any relationship and can include verbal, emotional, physical, sexual
abuse, or a combination.

Stalking:

5STAYSR da a0KS AyaSydarzyrt FyR NBLISHE (S
would cause a reasonable person to feel alarmed or to suffer emotional distress.
Stalking shall include but not be limited to the intentional and repeated uninvited
prSaSy 0SS 2F GKS LISNLISGNI 02N Fd FTy2G3KSN L
which would cause a reasonable person to be alarmed, or to suffer emotional distress a
a result of verbal or behaviorally implied threats of death, bodily injury, seagsalult,
kidnapping, or any other statutory criminal act to himself/herself or any member of
his/her family or any person with whom he/she is acquainted.

Sexual Assault:
Rape

Thesexual intercourse, deviate sexual activity with Forcible compulsion, a person
incapable of consent or physically helpless, a person less than 14 years old.

Sexual Battery

The intentional touching of the anus or genitals of the victim by the offenderguany
instrumentality or any part of the body of the offender, or the touching of the anus or genitals
of the offender by the victim using any instrumentality or any part of the body of the victim,
when any of the following occur:
1 The offender acts withut the consent of the victim.
1 The act is consensual but the other person, who is not the spouse of the offender,
has not yet attained 4 or 16 depending on the age of the offender.
9 The offender acts with the other person being incapable of consent orngailys
helpless or mentally deficient.
A sexual assault is determined to be without lawful consent if it is committed
under any one or more of the following circumstances:
1. Any involved party has not consented to the act (Resistance is not
necessary to pralack of consent;
2. Any involved party is incapable of resisting or of understanding the nature
of the act by reason of a stupor or abnormal condition of mind produced by
an intoxicating agent or any cause;
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3. And involved party, through unsoundness of mind, is temporarily or
permanently incapable of understanding the nature of the act;

4. A female victim submits under the belief that the person committing the
act is her husband and such belief is intentionally induced by any artifice,
pretense, or concealment practiced by the offm;

5. Any involved party is prevented from resisting the act by force or threats of
physical violence under circumstances where the party reasonably believes
that such resistance would not prevent the assault, such as the presence of
a weapon;

6. Any involvedparty resists the act to the utmost, but whose resistance is
overcome by force;

7. Any involved party has not yet attained fourteen or sixteen years of age
depending on the age of the offender and is at least three years younger
than

What is theArkansas Age of Consent?

The Arkansas Age of Consent@syears oldIn the United States, thege of consenis the
minimum age at which an individual is considered legally old enougbrtsent to

participation in sexual activity. Individuals aged 15 or younger in Arkansas are not legally able
to consent to sexual activity, and such activity may result in prosecutigsidartory rape.

Arkansas statutory rape law is violated when a person has consensual sexual intercourse witl
an individual under age 16. If the offender is under age 18, the younger party must not be
under 14 years of age (a defense exists ifytbenger party is at no more than 4 years younger
than the offender, or no more than 3 years younger if the victim is under 12).

Arkansas has a closae-age exemption Aclose in age exention, also known as "Romeo and
Juliet law", is designed to prevent the prosecution of underage couples who engage in
consensual sex when both participants are significantly close in age to each other, and one o
both are below the age of consent.

Dependingon the situation, the Arkansas clegeage exemption may completely exempt
gualifying closan-age couples from the age of consent law, or merely provide a legal defense
that can be used in the event of prosecution
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https://www.ageofconsent.net/what-is-age-of-consent
https://www.ageofconsent.net/what-is-statutory-rape
https://www.ageofconsent.net/close-in-age-exemptions

Anyone witnessing an act of domestiolence, dating violence, sexual assault, or stalking
should take safe, positive action to prevent harm or otherwise intervene. Examples of safe,
positive action include, but are not limited to contacting the police (such reports may be made
confidentidly) and assisting the victim to a safe location away from the harmful person or
event. Because situations vary from one incident to the next, no comprehensive list of action:
can be provided, but bystanders are encouraged to act in a manner whichligetpto

escalate a situation or bring harm upon the bystander.

Signs of abusive and unhealthy situations include, but are not limited to, aggressive shouting,
physical strikes, repeated or continuous unwanted following and calling, threatening gestures
spreading rumors, verbal threats, pushing or shoving, financial and emaotional controls, and
0StAGGEAYT | LISNEB2YQa FFOGA2ya 2N F LILISE NI y
Reporting Procedure:

Any person who believes he or she has been the victim of sexual harassment by a student,
staff member, or guest of the school is encouraged to discuss the alleged acts immediately ar
confidentially with the Grievance Coordinator at their campus. At the time the complaint is
made, the Coordinator will contact the Director, Director of Education antiife Asst.
5ANBOG2NI 2F 9RdzOF GA2Yy O0UKS a5S8SaA3yl SR t S
harassment will be discussed fully and confidentially with the person raising the complaint or
concern and will require approval of the reporter (student makimg complaint) prior to
disclosure or direct investigation of the matter.

If, after discussion by the reporting person with one or more of the Designated Persons, it is
agreed between the reporting party and the Designated Person that a more detailed
investigation is appropriate, the following investigative procedure will bezadand a formal
criminal report form will be filled out by the alleged victim.

INVESTIGATIVE PROCEDURE

Following discussion with one or more of the Designated Parties, and the agreement of the
reporting party that an investigation should be undertakéhe complaint will be made fully
known to the Director. Once so advised, immediate follgwnin the form of a full investigation
by the Directorand local law enforcememtill be performed.

In determining whether alleged conduct constitutes sexual ssmgent, the totality of
circumstances, such as the nature of the sexual advances and the context in which the allege
incidents occurred, will be considered. To assist in the investigation, incidents will be
documented, including specifics such as datieses, witnesses, if any, and a full and clear
statement of what transpired. A determination of the appropriateness (or lack thereof) of the
particular action will then be made from the facts by the head of school (with the assistance
and advice of the Scldis attorney), and appropriate action will be pursued expeditiously in
each case.
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RESPONSIVE ACTION

Any student, staff member, or guest of the school who engages in sexual harassment is subje
to immediate and appropriate discipline, up to and irtthg discharge or expulsion. The

results of the investigation of each complaint filed under this Policy will be reported to the
complaining party by the Director. The report will document any disciplinary action taken by
school as a result of the complajrand will become part of the personnel file or record of the
disciplined individual.Also note that Arkansas Welding Academy is obligated to turn any
report that is found to have merit over to the Jacksonville Police Department where additional
civil ard/or criminal proceedings may occur.

REPRISAL

Retaliation against any individual who complains of sexual harassment is strictly forbidden by
the school, and anyone who practices such retaliation will be subject to immediate discipline,
up to and including discharge or expulsion.

NONHARASSMENT

Theschool recognizes that not every advance or comment of a sexual nature constitutes
harassment. Whether a particular action or incident constitutes sexual harassment or not
requires an objective determination based upon all of the facts and surrounding
circumstances. False accusations of sexual harassment can have a serious detrimental effec
on innocent parties, are prohibited by the school, and can be cause for disciplinary action up
to and including discharge or expulsion.

Education Programs to Promotawareness of Sexual and Other Violent
Offenses:
[ F dzZNJ Qa [ | @
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services: medical, housing, counseling, financial, social, legal, and emergency services. In
addition, officers MUST inform victims about how to obtain ord#rprotection, how to

access public records related to the case, and about the Arkansas Crime Victims Reparations
Board (including the address and phone numbery. | Y I Ay dl Aya | O2LkR
administrative offices and onttps://static.ark.org/eeuploads/ag/Lauras_Card.pdf

https://static.ark.org/eeuploads/ag/Crime_Victims Panel Card.pdf
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https://static.ark.org/eeuploads/ag/Lauras_Card.pdf
https://static.ark.org/eeuploads/ag/Crime_Victims_Panel_Card.pdf

JEANNE CERY DISCLOSURE OF CAMPUS SECURITY POLICIESAND CAMPU
CRIME STATISTICS

Federal law requires schools to collect, publish, and distribute certain information concerning
security policies and criminal activity on their campus. The purpose of this discissare
prospective/current students and employees will know campus security policies and
procedures the school engages in, and the effectiveness of those measures.

Upon the confirmation of a significant emergency or dangerous situation involving an
immediae threat to the health or safety of students or staff occurring on the campus, the
school will make an announcement informing them of the appropriate emergency response,
unless issuing a notification will compromise efforts to contain the emergency.

Arkansas Welding Academyriminal OffensesRkeport:

In 1990, Congress enacted the Crime Awareness and Campus Security Act of 1990 (Title Il of Public-Law 10
542), which amended the Higher Education Act of 1965 (HEA). This act requirgostdecondary institutions
participating in HEAOG6s Title IV student financi a
security information. The act was amended in 1992, 1998, 2000 and 2008.

Under the Clery Act, the ecampus category ahudes the following: Any building or property owned or
controlled by an institution within the same reasonably contiguous geographic area and used by the institutio
in direct support of, or i n a man niadudingeekidence ldllsit o,
and Any building or property that is within or reasonably contiguous to the area identified in paragraph (1) of
this definition, that is owned by the institution but controlled by another person, is frequently used by students
and supports institutional purposes (such as a food or other retail vendor).

U.S. Department of Education, Office of Postsecondary Education, The Handbook for Campus Safety and
Security Reporting, 2016 Edition, Washington, D.C., 2016.

ARKANSAS WELDING ACADEMY strictly maintains and enforces the safety and security of the campus
population. ARKANSAS WELDING ACADEMY complies with safety and security guidelines as requested
and suggested by the Crime Awareness and Security Act of 1990Q}. $Heepartment of Education; State and
Local Laws and local law enforcement agencies; and various publications. ARKANSAS WELDING
ACADEMY strictly forbids the possession of firearms or other weapons on school property or during school
related outings. ARKNSAS WELDING ACADEMY has zero tolerance policy regarding immortal conduct

and enforces campus safety and security regulations pertaining to verbal, sexual, and physical harassment o
fellow student or staff member as well as threat of physical violagamst a fellow student or staff member.

The Campus Security Act (Public Law 1@8) requires postsecondary institutions to disclose the number of
instances in which certain specific types of crimes have occurred in any building or on any propertprowned
controlled by Arkansas Welding Academy (AWA) which is used for activities related to the educationa
purpose of AWA and/or any building or property owned or controlled by student organizations recognized |
AWA. In compliance with that law, the followig r ef | ect s Ar kansas Wel di ng
period between 1/1/2015 and 12/31/2017 (THREE MOST RECENT CALENDAR YEARS).

See attached map for the campus which outlines the building and parking lots that students use while atten
classes at Arkansas Welding Academy.
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Note:

1. In complying with the crime statistical reporting requirements, Arkansas Welding Academy provides a
map to current and prospective students and employees that depict its campus.
2. Arkansas Welding Academy (does not haee-campus building or property, and public property
areas).
3. Statistics must be disclosed separately for each of the four general categories; this means that when &
incident meets definitions in more than one of these four categories, it must be repeseil
appropriate category.
4. Distributing the Annual Security Report:
Arkansas Welding Academy will distribute the report to all currently enrolled students (including
those attending less than ftilne and those not enrolled in Title IV programs anrse) and all
employeegy October 1 each year.

The following criminal offenses, published each year and must be report no later than October 1 of each
year, include any crime statistics that occurred on campus during the previous three calendar year
periods.

To obtain any of the information or documentation covered by the yearly security report contact the
Compliance officer or AWA director

Phone: (501)9820353

Director Email: info@arkansasweldingacadey.edu

Compliance Officer emailajo@arkansasweldingacadensagu

Geography:

, . . Location where Date Information was Last
Office/Individual Responsible Documentation is kept Updated
Administrative Office (AWA

Director and Compliance 1920 N. Redmond Rd. 08/17/2022
: Jacksonville AR, 72076
Officer)
On-Campus Buildings:
Building Location Category
. . - 1920 N. Redmond Rd
Administrative Building Jacksonville, AR 72076 On-Campus
. 1920 N. Redmond Rd
ShopBuilding Jacksonville, AR 72076 On-Campus
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Public Property:

Name Location Category
. 1 Paradise Park Rd .
Paradise Park Jacksonville, AR 72076 Public
1920 N. Redmond Rd .
N. Redmond Rd Jacksonville, AR 72076 Public

Crime Statistics:

Location where
Documentation is kept

1920 N. Redmond Rd.
Jacksonville AR, 72076

Office/Individual Responsible

Administrative Office (AWA
Director and Compliance
Officer)

Statistics from Local Law Enforcement Agencies:

Office/Individual Responsible

Location where
Documentation is kept

Date Policies & Procedures
were Last Updated

Administrative Office (AWA
Director and Compliance
Officer)

1920 N. Redmond Rd.
Jacksonville AR, 72076

08/17/2022

Daily Crime Log:

Office/Individual Responsible

Location where
Documentation is kept

Date Policies & Procedures
were Last Updated

Administrative Office (AWA
Director and Compliance
Officer)

1920 N. Redmond Rd.
Jacksonville AR, 72076

08/17/2022

© 202 2 ARKANSAS WELDING ACADEMY STUDENT HANDBOOK ALL RIGHTS RESERVED

35




Report Distribution Date:

Occurrences within the 208, 220 and 2@1 Calendar Years On Campus

Crimes Reported 2019 2020 2021

Location codes which should proceed the incident number(s)

C=0n Campus

N=Non-campus

P=Public Area

*The City of Jacksonville does nodistinguish between
Murder/Non -Negligent Manslaughter/Manslaughter by
Negligence.

Criminal Offenses
Notes:
#1Also referred to as Primary Crimes
#2 also referred to as sex offenses

Criminal Homicide #1
(these offenses are serrated into two categories)

1 Murder* 0 0 0
1 Non- negligent manslaughter 0 0 0
1 Manslaughter by Negligence 0 0 0

Sexual Assault #2

1 Rape 0 0 0
1 Foundling 0 0 0
1 Incest 0 0 0
1 Statutory Rape 0 0 0
Robbery 0 0 0
Aggravated Assaults 0 0 0
Burglaries 0 0 0
Motor Vehicle Thefts 0 0 0
Arson 0 0 0
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Hate Crimes Reporting On Campus
Notes:

1. Any of the abovei mentioned offenses & any of the
following incidents

2. a hate crime is a criminal offense that manifests evidence
that the victim was intentionally selected because of the
perpetratordéds bias agai nst

3. Three are eight categories that are reportable: race,
religion, sexual orientation, gender, gendeidentity
ethnicity, national origin and disability

2019 2020 2021

Larceny-theft

Simple Assault

Intimidation

ellelielNe)
o|lo|lo|o
o|lo|lo|o

Destruction, Damage or
Vandalism of Property

Gender Identity 0 0 0

Violence Against Women Act

2019 2020 2021

Domestic Violence 0 0 0
Dating Violence 0 0 0
Stalking (including cyber- 1C 0 0
stalking)

Rape & Forcible Foundling 0 0 0
Sex offenses forcible 0 0 0
Sex offenses- non-forcible 0 0 0
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Arrests and Disciplinary Referrals

Note: this information also includes those individuals that were
referred for campus disciplinary action for liquor law violations,
drug law violations and illegal weapons possession.
Arrest: 2019 2020 2021

1 Weapons Carrying 0 0 0

1 Weapons Possession 0 0 0
Disciplinary Referrals:

1 Weapons Carrying 0 0 0

1 Weapons Possession 0 0 0
Arrest:

1 Drug Abuse Violations 0 0 0
Disciplinary Referrals:

91 Drug Abuse Violations 0 0 0
Arrest:

9 Liquor Law Violations 0 0 0
Disciplinary Referrals:

9 Liquor Laws Violations 0 0 0
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Report Distribution Date: Contingent To AWA

Occurrences within the 209, 220 and 2@1 Calendar Years

Crimes Reported 2019 2020 2021

Location codeswhich should proceed the incident number(s)

C=0n Campus
N=Non-campus
P=Public Area

Criminal Offenses
Notes:
#1Also referred to as Primary Crimes
#2 also referred to as sex offenses

Criminal Homicide #1
(theseoffenses are serrated into two categories)

1 murder* 0 0 0
1 non- negligent manslaughter 0 0 0
1 Manslaughter by Negligence 0 0 0

Sexual Assault #2

1 Rape 0 0 0
1 Foundling 0 0 0
1 Incest 0 0 0
1 Statutory Rape 0 0 0
Robbery 0 0 0
AggravatedAssaults 0 0 0
Burglaries 0 0 0
Motor Vehicle Thefts 0 0 0
Arson 0 0 0
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Hate Crimes Reporting Contingent to AWA
Notes:

4. Any of the abovei mentioned offenses & any of the
following incidents

5. a hate crime is a criminal offense that manifests evidence
that the victim was intentionally selected because of the
perpetratordéds bias agai nst

6. Three are eight categories that are reportable: race,
religion, sexual orientation, gender, genderdentity
ethnicity, national origin and disability

2019 2020 2021

Larceny-theft

Simple Assault

Intimidation

(el el o))
ellelielNe)
ellelielNe)

Destruction, Damage or
Vandalism of Property

Gender ldentity 0 0 0

Violence Against Women Act

2019 2020 2021

Domestic Violence 0 0 0
Dating Violence 0 0 0
Stalking (including cyber- 0 0 0
stalking)

Rape & Forcible Foundling 0 0 0
Sex offenses forcible 0 0 0
Sex offenses- non-forcible 0 0 0
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Arrests and Disciplinary Referrals

Note: this information also includes those individuals that were
referred for campus disciplinary action for liquor law violations,
drug law violations and illegal weapons possession.
Arrest: 2019 2020 2021

1 Weapons Carrying 0 0 0

1 Weapons Possession 0 0
Disciplinary Referrals:

1 Weapons Carrying 0 0 0

1 Weapons Possession 0 0 0
Arrest:

1 Drug Abuse Violations 0 0 0
Disciplinary Referrals:

91 Drug Abuse Violations 0 0 0
Arrest:

9 Liquor Law Violations 0 0 0
Disciplinary Referrals:

9 Liquor Laws Violations 0 0 0

Hate Offenses:

The school must report by category of prejudice the following crimes reported to local police agencies or to a
campus security authority that manifest evidence that the victim was intentionally selected because of the
victimdéds act ual deo religipre sexua orientation, rethneciey,, or dis&bility, as prescribed by
the Hate Crimes Statistics Act (28 U.S.C 534) occurred.

Contact Information:

Office Responsible to provide & _ _
Copy Of the Campus Secunty Arkansas Weld'ng\cademy PI’eSIdent
information

Who to contact to report an Ms. Alice Obenshain (501)982353
incident at the AWA
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Violence Against Womeni Definitions of:

On March 7, 2013, President Obama signed the Violence Against Women Reauthorization Act of 2013
(VAWA) (Pub. Law 1134). The HEA defines the new crime categories of domestic violence, dating violence,
and stalking in accordance with section 40002(apefMiolence Against Women Act of 1994 as follows:

1. "Domestic violenceo means a fAfelonydor misdem
1 A current or former spouse or intimate partner of the victim,
1 A person with whom the victim shares a child in common,
1 A person who is cohabitating with or has cohabitated with the victim as a spouse or intimate
partner,
A person similarly situated to a spouse of the victim under the domestic or family violence laws
of the jurisdiction receiving grant monies [under the VAWA],
1T Any other person against an adult or you
the domestic or family violence | aws of

=

t h
t h

2. ADating violenceo means iiviolence committed b
1 Who is or has been in a social relationship of a romantic or intimate nature with the victim; and
1 Where the existence of such a relationship shall be determined based on a consideration of the
following factors:
0 The length of theelationship.
0 The type of the relationship; and
o The frequency of interactions between t
3. AStal kingd means fAengaging in a cour seuselaf con
reasonable person to
1 Fear for his or her safety or the safety of others; or
f Suffer substantial emoti onal di stress. o0

e
42
© 202 2 ARKANSAS WELDING ACADEMY STUDENT HANDBOOK ALL RIGHTS RESERVED



If you believe you are a victim of any of these situations you can and should seek out help and assistance
from the following agercies:

Contact Information:

Who to contact to report an

incident at AWA Ms. Alice Obenshain 50982-9353

CELL 501-286-3297
Local Law enforcement agency
to report an incident that City of Jacksonville Police Department
occurred off campus 501-982-3191
Local Area Agencies and T Arkansas Crime Information Center
contacts in that can provide 501-682-2222
assistance to anyone who . Office of the Prosecutor Coordinator
believes they are a victim and 501-682-3671
might need assistance. 1 Arkansas Commission on Child Abus

Rape, and Domestic Violence
501-661-7975
1 Arkansas Department of Health and
Human Services 560682-8650
Additional agencies and contacts may be
found at www.acic.org.

General Information:

1. Arkansas Welding Academy does not employ campus security personnel but encourages both
employees and students to immediately report suspected criminal activity or other emergencies to
nearest availableampus security officer, AWA official and/or in the event of emergency to directly
contact local law enforcement or other emergency response agencies by dialing (911).

2. All students and employees are required to report any crime or emergency to their AWA officia
promptly. If a student or employee wishes to report a crime on a voluntary or confidential basis, tf
AWA official will be prepared to record and report thenoei but not the name of the informant. The
student or employee may, in order to maintain confidentiality, submit the information in writing to
his/her AWA official without signature. If the student wishes not to maintain confidentiality, the student
will contact his/her teacher or school official who in turn will contact the nearest supervisor to repo
criminal actions or emergencies to the appropriate agency by calling (911).

Preparation for the Annual Disclosure of Crime Statistics report is obtayntee IAWA President who
contacts the City of Jacksonville police depa
then records those statistics.
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3. Only students, employees and other parties having business with Arkansas Welding Acadentyeshould
on AWA property. All visitors must sign in at the front office and identify the purpose of their visit, the
person to be visited and register their time in and out of the building. The visitor must also wear
visitords badge whactess daors leadiagrip thescampus Arle kclosed earad locked
during evening hours starting at 4:30 pm. Wh
supervisor will inspect each building to see that it is empty and then set the alarashfobugding and
then lock down the campus. Other individuals present on AWA property at any time without th
express permission of the appropriate AWA official(s) shall be viewed as trespassing and may as st
be subject to a fine and/or arrest. In éddi students and employees present on AWA property during
periods of noroperation without the express permission of the appropriate AWA official(s) shall also be
viewed as trespassing and may also be subject to a fine and/or arrest.

4. Current policies carerning campus law enforcement are as follows:

a) Arkansas Welding Academy officials have no powers of arrest other than the Citizens Arres
Law (Title 16 Subtitle 6 Chapter 81 Subchapter 1 of the Arkansas State Constitution), and a
required in the event ad crime or emergency to call the correct agency or dial (911) for the
police and emergency services. The Citizens Arrest Law will be invoked only as a last resort ar
in the case of a FELONY, and after all other possibilities have been explored.

b) Employees shall contact their immediate or nearest ranking supervisor to report any crimina
action or emergency to the appropriate agency by calling (911). If possible, in the interim, AW/
official(s) shall attempt to newiolently deal with the crime or emerggnwith the appropriate
agency on campus. Individual discretion must be used, as undue risk should not be taken.

c) Arkansas Welding Academy currently has no procedures for encouraging or facilitating pastor:
or professional counseling (mental health or oflee), other than the student or employee is
encouraged to seek such aid.

5. Though Arkansas Welding Academy does not offer regularly scheduled crime awareness or prevent
programs, students go through training with the director during orientation arehemaraged to
exercise proper care in seeing to their own personal safety and the safety of others. The following i
description of policies, rules and programs designed to inform students and employees about |
prevention of crimes on campus.

a) Do not kave personal property in classrooms.

b) Report to your Arkansas Welding Academy official, any suspicious persons.

c) Always try to walk in groups outside the school premises.

d) If you are waiting for a ride, wait within sight of other people.

e) Employees (staff anéaculty) will close and lock all doors, windows and blinds and turn off
lights when leaving a room.

f) T h eCrinfieAwareness and Campus SecurityoActi s avail able wupon
employees (staff and faculty) and prospective students.

g) The School hasio formal program, other than orientation, that disseminates this information.
All information is available upon request.
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6.

10.

11.

h) Information regarding any crimes committed on the campus will be available and posted in
conspicuous place within two (2) busesedays after the reporting of the crime and shall be
available for sixty (60) business days during normal business hours, unless the disclosure
prohibited by law, would jeopardize the confidentiality of the victim or an ongoing criminal
investigation the safety of an individual, cause a suspect to flee and evade detection, or result
the destruction of evidence. Once the reason for the lack of disclosure is no longer in forc
Arkansas Welding Academy must disclose the information. If there igugsefor information
that is older than sixty (60) days, that information must be made available within two (2)
business days of the request.

Arkansas Welding Academy does not offer regularly scheduled crime awareness or prevention progra
otherthan during orientation where all policies and regulations are properly disclosed to prospectiv
students and reviewed.

All incidents shall be recorded in the Arkansas Welding Academy Daily Incident Log located or
campus at the Administration Office ofetlschool President. The log includes the date, time, location,
incident reported, disposition of incident, and the name of the person who took the report. The rept
must be entered in the log within two (2) business days after it is reported to tbeaftGhil, unless

that disclosure is prohibited by law, would endanger the confidentiality of the victim.

Arkansas Welding Academy does not permit the sale, possession or consumption of alcoholic bevera
on school property and adheres to and enfaliesate underagérinking laws.

Arkansas Welding Academy does not permit the possession, use or sale of illegal drugs by its employ
and students and adheres to and enforces all state and Federal drug laws. The violations of tf
policies by studestor employees may result in expulsion, termination and/or arrest.

Information concerning drug and alcohol abuse education program(s) are posted at campus anc
distributed annually to students and staff. The Arkansas Crime Information Center publfisiies @ me
Victimébs Guide to the Justice Sy swwwe.atic.organd®rik a n
available upon request from the Administration Office.

The chart below illustrates the period of ineligibility for FSA funds, depending on whether the
conviction was for sale or possession and whether the student had previous offensesctircdari

sale of drugs includes convictions for conspiring to sell drugs:

Possession of Sale of illegal
illegal drugs drugs

1st offense 1 year from date of 2 years from date of
conviction conviction

2nd offense 2 years from date of Indefinite period
conviction

3+ offenses Indefinite period

FSA Handbook Volume 1, Ch. 1.
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11.Sexual assaults (criminal offences) on campus will be reported immediately to an Arkansas Weldi
Academy official, who will report it to (911mergency and police units. The person who was
victimized will be encouraged to seek counseling at a rape crisis center and to maintain all physic
evidence until such a time as that person can be properly transported to a hospital or rape crisis ce
for proper treatment. Arkansas Welding Academy zes toleranceof such assault; the violation of
this policy by students or employees may result in expulsion, while investigations are being followe
termination and/or arrest.

12.Arkansas Welding Acadny encourages all students and employees to be responsible for their ow
security and the security of others. Please report any known criminal offenses occurring on campus
the school administration.

13.In the event a sex offense should occucampus, the victim should take the following steps:

1 Report the offense to the school administration.

1 Preserve any evidence as may be necessary to the proof of the criminal offense.

1 Request assistance, if desired, from school administration in reportiogrttesto local law
enforcement agencies. This process is started by filling out the criminal offense report.

1 Request a change in the academic situation if necessary.

If you feel you are in danger of being victimized again, you should contact youptosakutor's victim
coordinator to begin the process of filing for an order of protection or you can download the form to file for an
order of protection at LaurasCard.ar.gov.

14.0n campus, disciplinary action in cases of alleged sexual assault wildgkdrathe findings of the
law enforcement agency investigating the facts pertaining to the crime and other mitigatini
circumstances.

15.These records are available upon request through the administrative offices.

16.Information for crime victims about dtiiplinary proceedings. Arkansas Welding Academy will
disclose in writing to the alleged victim and perpetrator of any crime of violence, orfanstdile sex
offense, the results of any of its disciplinary proceedings against a student who is thepalipgéator

of such crime or offense. If the alleged victim is deceased as a result of the crime or offense, t
information shall be provided, upon request to the next of kin of the alleged victim. This provisior
applies to any disciplinary proceedingnclucted by Arkansas Welding Academy on or after August 14,
20009.

17.Any proceedings in cases of alleged domestic violence, dating violence, sexual assault, or stalking
will provide a prompt, fair and impartial investigation and resolubtiased upon pad beyond any
reasonable doubfny proceedings will be conducted by officials who receive annual training on the
issues related to domestic violence, dating violence, sexual assault, stalking, conducting an investigati
and hearing processes that pratebe safety of victims and promotes accountability.

a) The accused and the accuser are entitled to the same opportunity to have others present durin
institutional disciplinary proceeding, including the opportunity to be accompanied to any related
meetirg or proceeding by the advisory of their choice; and

b) Both the accused and the accuser shall be simultaneously informed, in writing, of the outcome
such a proceeding.
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c) The accused and the victim have a right to appeal the results of the institutional disciplinary
proceedings, in writing, within 10 business days, by notifying the Director/Administrator of the
institutionin writing that an appeal is desired. The accuaadlvictim will be notified of any
change, if applicable, to the results of the proceeding that occurs prior to the time that the resul
become final. The results of the appeal will become final within 10 business days after the
appeal has been brougtgfbre an appeal board.

18.As part of the Crime Control and Law Enforcement Act of 199%ansas Welding Academy is
required to make the following link/information available to the campus community where information
can be accessed regarding registered sex offenders.

Link: http://www.city-data.com/soz/sez8613.html Students and employees should refer to the
following person or agency when reporting or seeking help on a criminal incident. Please note that a
emergency that requires immediate attention should not be waited uppotbto the AWA President

but rather contact the appropriate agency by calling (911). Once the emergency is handled, diligen
complete all required reports.

19.Primary prevention and awareness program (Student Handbook):

WHAT TYPES OF BEHAVIOR DOES TITLE IX COVER?
Gender Discrimination

Gender discrimination is prohibited in any educational program or activity, including athletics; recruitment,
admissions, financial aid and scholarships; course offerings and access; counseling; hiring and retention of
employees; and benefits and leave.

Sexual Harassment

As defined by the U.S. Equal Employment Opportunity Commission, unwelcome sexual advances, requests |
sexual favors, and other verbal or physical conduct of a sexual nature constitute sexuaehawelssmthis

conduct explicitly or implicitly affects an individual's employment, unreasonably interferes with an individual's
work performance, or creates an intimidating, hostile, or offensive work environment. These actions include
written communicatio of a sexual nature,f f ensi ve r e mar k segaadless ofwheee syzclte r s o
conduct might occur. Harassment also occurs when there is conduct that, because of its severity and/or
persistence, interferes significantly with an individual's wor&dwrcation, or adversely affects an individual's
living conditions.

It is the policy of the Arkansas Welding Academy (AWA) to provide an educational and work environment in
which thought, creativity, and growth are stimulated, and in which individuafsegréo realize their full

potential. AWA should be a place of work and study for students, faculty, and staff, which is free of all forms ¢
sexual intimidation and exploitation. Therefore, it is the policy of the AWA, to prohibit sexual harassment of its
students, faculty, and staff and to make every effort to eliminate sexual harassment at the institution. For the
complete text of the sexual harassment policy, please refeetoal Harassment/Assault Policy.

Sexual Harassment Includes Sexual Assault drSexual Violence

Sexual assault, sexual violence, domestic/dating violence and stalking are crimes. Victims are encouraged tc
report these crimes to the AWA director or local law enforcement. The quicker law enforcement learns of the
incident, the more lkely evidence can be collected and preserved and an investigation can proceed. If victims
do not wish to pursue criminal charges, they may submit informational reports to the Title IX Coordinator, loc:
| aw enforcement, or s eeldmifistrdiae meraesntionNel di ng Academ
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Title IX protects lesbian, gay, bisexual, and transgender students and employees from discrimination,
harassment, sexual assault and sexual violence including discrimination, physical aggression, intimidation, ol
hostility base on sex, sestereotyping or failure to conform to stereotypical gender norms.

Any student, faculty member, staff member, administrator, or visitor to the campus who has experienced or w
has witnessed sexual harassment and/or other forms of sexuahduistis strongly urged to report it. AWA
must know about such instances in order to stop them, protect victims and prevent future incidents.

It is the responsibility of AWA faculty, administrators, and supervisors to report complaints of sexual
harassmerand/or other forms of sexual misconduct that they receive or of which they may become aware by
immediately contacting the Title IX Coordinator at (501)-32®7 (for student/faculty/staff complaints against
faculty and staff) or (for student complaintginst students). When there is a relationship that involves legally
recognized professional confidentiality between the complainant and the person to whom the harassment an
other misconduct is reported, the report may be withheld at the requestofthiinant.

When appropriate, any member of the AWA community (students, employees, visitors, etc.) may refer
allegations of student sexual misconduct to the Title IX Coordinator. All allegations shall be communicated ar
consulted with the student camxt system, as appropriate, which is described in the AWA Code Of Student
Life. The Title IX hearing pangirovides a just and equitable process for addressing alleged infractions by
students. The system is intended to educate students, to help thenespakesible decisions, and to be
accountable for their actions.

For the complete text of the Board Policy, please reféritie X Compliance Policy or the complete text of
the AWAOs Sexual Assault policy, pltease refer to

AWA has designated its Title I X Coordinator, wit
compliance with its obligations under Title IX, including, but not limited to, its obligations to investigate and
respond to allegations of seatiassaultFor allegations of sexual assault by faculty, staff or other persons (other
than students), the Title IX Coordinator coordinates with Jacksonville PD and the UAMS health center to
ensure that allegations of sexual assault reported to AWAaiffiare investigated and that confirmed

allegations are addressed through AWA personnel processes, as appropriate.

Violence Against Women Policies, Procedures, and Programs
Domestic violence, dating violence, stalking, and sexual assault are prohibited at Arkansas Welding Academ

Domestic Violence:

Arkansas state law A.C.A-95-103 defines domestic abuse as when someone close to you commits,
attempts, or threatens you with one of the following acts: Physical harm; Bodily Injury; Assault; Makes
you afraid that physical harm or bodily injury is abtuhappen; Assault between family or household
members; OR Sexual conduct (of a criminal nature) between family or household members, whether
minors or adults.

Dating Violence:

Defined as the controlling, abusive, and aggressive behavior in a roméattanship.
This can happen in any relationship and can include verbal, emotional, physical, sexual
abuse, or a combination.
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Stalking:

Defined as Athe intentional and repeated foll
would cause a reasonable perso feel alarmed or to suffer emotional distress.

Stalking shall include but not be limited to the intentional and repeated uninvited

presence of the perpetrator at another person
which would cause a reasonapkrson to be alarmed, or to suffer emotional distress as

a result of verbal or behaviorally implied threats of death, bodily injury, sexual assault,

kidnapping, or any other statutory criminal act to himself/herself or any member of

his/her family or ap person with whom he/she is acquainted.

Sexual Assault:

Rape:
The sexual intercourse, deviate sexual activity with Forcible compulsion, a person
incapable of consent or physically helpless, a person less than 14 years old.

Sexual Battery:

Theintentional touching of the anus or genitals of the victim by the offender using any

instrumentality or any part of the body of the offender, or the touching of the anus or genitals of

the offender by the victim using any instrumentality or any part dbdldg of the victim, when

any of the following occur:

1 The offender acts without the consent of the victim.

1 The act is consensual but the other person, who is not the spouse of the offender, has noty
attained 14 or 16 depending on the age of the offender

1 The offender acts with the other person being incapable of consent or physically helpless or
mentally deficient.

A sexual assault is determined to be without lawful consent if it is committed under any one

or more of the following circumstances:

8. Any involved party has not consented to the act (Resistance is not necessary to prove la
of consent;

9. Any involved party is incapable of resisting or of understanding the nature of the act by
reason of a stupor or abnormal condition of mind produced by an iatmgagent or
any cause;

10. And involved party, through unsoundness of mind, is temporarily or permanently
incapable of understanding the nature of the act;

11. A female victim submits under the belief that the person committing the act is her
husband and such belief is intentionally induced by any artifice, pretense, or concealmer
practiced by the offender;

12.Any involved party is prevented from resisting thelactorce or threats of physical
violence under circumstances where the party reasonably believes that such resistance
would not prevent the assault, such as the presence of a weapon;

13. Any involved party resists the act to the utmost, but whose resistanaert®me by
force;

14. Any involved party has not yet attained fourteen or sixteen years of age depending on th
age of the offender and is at least three years younger than
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What is the Arkansas Age of Consent?

The Arkansas Age of Consentli§ years old In the United States, thee of consens the minimum age at

which an individual is considered legally old enough to consent to participation in sexual activity. Individuals
aged 15 or gunger in Arkansas are not legally able to consent to sexual activity, and such activity may result |
prosecution fostatutory rape.

Arkansas statutory rape law is violated when a pehnssrconsensual sexual intercourse with an individual

under age 16. If the offender is under age 18, the younger party must not be under 14 years of age (a defens
exists if the younger party is at no more than 4 years younger than the offender, or tttam8rgears

younger if the victim is under 12).

Arkansas has a closén-age exemption A close in age exemptipalso known as "Romeo and Juliet law", is
designed to prevent tlprosecution of underage couples who engage in consensual sex when both participants
are significantly close in age to each other, and one or both are below the age of consent.

Depending on the situation, the Arkansas closage exemption may completelyeanpt qualifying closen-
age couples from the age of consent law, or merely provide a legal defense that can be used in the event of
prosecution

Anyone witnessing an act of domestic violence, dating violence, sexual assault, or stalking should, take safe
positive action to prevent harm or otherwise intervene. Examples of safe, positive action include, but are not
limited to contacting the police (such reports may be made confidentially) and assisting the victim to a safe
location away from the harmfukpson or event. Because situations vary from one incident to the next, no
comprehensive list of actions can be provided, but bystanders are encouraged to act in a manner which is nc
likely to escalate a situation or bring harm upon the bystander.

Signsof abusive and unhealthy situations include, but are not limited to, aggressive shouting, physical strikes
repeated or continuous unwanted following and calling, threatening gestures, spreading rumors, verbal threa:
pushing or shoving, financialandemo onal control s, and belittling a

Reporting Procedure:

Any person who believes he or she has been the victim of sexual harassment by a student, staff member, or
guest of the school is encouraged to discuss the allegeidhantsliately and confidentially with the Grievance
Coordinator at their campus. At the time the complaint is made, the Coordinator will contact the Director,
Director of Education and/ or the Asst. Diinteaft or
alleged sexual harassment will be discussed fully and confidentially with the person raising the complaint or
concern and will require approval of the reporter (student making the complaint) prior to disclosure or direct
investigation of the matter
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If, after discussion by the reporting person with one or more of the Designated Persons, it is agreed between
reporting party and the Designated Person that a more detailed investigation is appropriate, the following
investigative procedure willdutilized and a formal criminal report form will be filled out by the alleged

victim.

INVESTIGATIVE PROCEDURE:

Following discussion with one or more of the Designated Parties, and the agreement of the reporting party th
an investigation should be untiken, the complaint will be made fully known to the Director. Once so

advised, immediate followp in the form of a full investigation by the Director and local law enforcement will
be performed.

In determining whether alleged conduct constitutes ddvarassment, the totality of circumstances, such as the
nature of the sexual advances and the context in which the alleged incidents occurred, will be considered. Tc
assist in the investigation, incidents will be documented, including specifics sudesdidees, witnesses, if

any, and a full and clear statement of what transpired. A determination of the appropriateness (or lack thereo
of the particular action will then be made from the facts by the head of school (with the assistance and advice
the School's attorney), and appropriate action will be pursued expeditiously in each case.

RESPONSIVE ACTION:

Any student, staff member, or guest of the school who engages in sexual harassment is subject to immediate
appropriate discipline, up to anttluding discharge or expulsion. The results of the investigation of each
complaint filed under this Policy will be reported to the complaining party and the perpetrator by the Director.
The report will document any disciplinary action taken by schoalrasult of theeomplaint andvill become

part of the personnel file or record of the disciplined individual. Also note that Arkansas Welding Academy is
obligated to turn any report that is found to have merit over to the Jacksonville Police Depatisrent

additional civil and/or criminal proceedings may occur.

REPRISAL:

Retaliation against any individual who complains of sexual harassment is strictly forbidden by the school, anc
anyone who practices such retaliation will be subject to immediatiplthe, up to and including discharge or
expulsion.

NON-HARASSMENT:

The school recognizes that not every advance or comment of a sexual nature constitutes harassment. Whett
particular action or incident constitutes sexual harassment or not requires an objective determination based L
all of the facts and surroundimgcumstances. False accusations of sexual harassment can have a serious
detrimental effect on innocent parties, are prohibited by the school, and can be cause for disciplinary action u
to and including discharge or expulsion.
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Education Programs to Pranote Awareness of Sexual and Other Violent Offenses:

Laurads Law

Law enforcement agencies responding to crime inc
outlined in Arkansas Victim Rights d&wmdginwitngditbedx7 a
victimdéds rights. Officers must inform victims of

financial, social, legal, and emergency services. In addition, officers MUST inform victims about how to obtair
orders ofprotection, how to access public records related to the case, and about the Arkansas Crime Victims
Reparations Board (including the address and phone nuPb®A mai nt ains a copy of
administrative offices and drttps://static.ark.org/eeuploads/ag/Lauras_Card.pdf

https://static.ark.org/eeuploads/ag/Crime_Victims_Panel_Card.pdf

JEANNE CLERY DISCLOSURE OF CAMPUS SECURITY POLICIES
AND CAMPUS CRIME STATISTICS

Federal law requires schools to collect, publish, and distribute certain information concerning security policies
and criminal activity on their campus. The purpose of tisislosure is so prospective/current students and
employees will know campus security policies and procedures the school engages in, and the effectiveness ¢
those measures.

Upon the confirmation of a significant emergency or dangerous situation invalvimymediate threat to the
health or safety of students or staff occurring on the campus, the school will make an announcement informir
them of the appropriate emergency response, unless issuing a notification will compromise efforts to contain
emergecy.

We would like you to be aware of the following:

1. The school prohibits the offenses of rape, acquaintance rape, domestic violence, dating violence,
sexual assault and stalking.

2. Any person witnessing a crime or other emergency should report it to the school Director or
Administrator on duty. The Diotor/Administrator will investigate the incident and report it to the
Jacksonville police department. The Director /Administrator encourages students to report the crime tc
the proper law enforcement agencies. In the event the victim of a crime elisatmable to make such

a report, the Director/ Administrator wil/ ma k
/Administrator will write and keep on file an incident report for any such events. This school does not
employ security personnel.

3. All facilities are locked during nehusiness hours. During ndiusiness hours, only authorized
personnel are permitted on the premises, with permission from the Director.
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4. During orientation and other student gatherings, as well as staff meetingsitstadd employees are
informed on an ongoing basis about the importance of awareness of domestic violence, dating violenc
sexual assault, stalking, secure premises and appropriate safety practices through a training session v
the director. In an effd to prevent crime from happening, students and employees are encouraged to
group together when walking to and from their cars and to report any suspicious situations to the scho
Director or Administrator on duty. You can further assist in the prevenficrime by not bringing
valuables to school, and by ensuring that you are locking your car doors, tool boxes, etc...

5. The school is not associated with or the provider of angarfipus student housing or student
organization.

6.The sale or use of@hol and illegal drugs is not permitted in this school or its adjacent parking
facilities. Anyone observed using illegal drugs and any underage alcoholic consumption will be referre
to local police authorities. Use of any alcoholic or illegal drug dusichool hours while on school

property (or off the property while on the clock) or at any event that represents the school, will be
grounds for immediate termination of enroliment or employment.

The chart below illustrates the period of ineligibility f&iSA funds, depending on whether the
conviction was for sale or possession and whether the student had previous offenses. A conviction
sale of drugs includes convictions for conspiring to sell drugs:

Possession of Sale of illegal
illegal drugs drugs

1st offense 1 year from date of 2 years from date of
conviction conviction

2nd offense 2 years from date of Indefinite period
conviction

3+ offenses Indefinite period

FSA Handbook Volume 1, Ch. 1

7.This school has iplace a Drug and Alcohol Abuse Prevention Program required under Public Law
101-226, in the form of informational brochures. Students may also seek confidential counseling for
referrals to treatment and rehabilitation centers with the Director /Admioistithe school. AWA
reviews the drug prevention program biennially looking at the effectiveness, number of drug/ alcohol
violations, number of sanctions imposed, and ensure that the sanctions are consistently enforced.
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8. This printed handout will édistributed to all prospective students and will serve as our policy to
prevent rape, acquaintance rape, domestic violence, dating violence, sexual assault and stalking along
with a training session with the director during orientation. It will be tisted to all staff and students
annually to help educate against these crimes. In the event an incident of rape, acquaintance domesti
violence, dating violence, sexual assault or stalking has been reported to the President/Administrator
the local authnties, the school will suspend the accused student/employee from attending any further
classes until the outcome of an investigation is known. A student found guilty will be terminated
immediately from enroliment.

9. Definitions:

Domestic Violence:

Arkansas state law A.C.A-95-103 defines domestic abuse as when someone close to you
commits, attempts, or threatens you with one of the following acts: Physical harm; Bodily Injury;
Assault; Makes you afraid that physical harm orilyadjury is about to happen; Assault

between family or household members; OR Sexual conduct (of a criminal nature) between
family or household members, whether minors or adults.

Dating Violence:

Defined as the controlling, abusive, and aggressive bahigva romantic relationship.

This can happen in any relationship and can include verbal, emotional, physical, sexual abuse,
a combination.

Sexual Assault- causing or attempting to cause you to engage involuntarily in any sexual act by
force, threaof force, or duress (coercion/pressure).

Stalking - whensomeone purposely and repeatedly acts in a way that reasonably causes you
alarm (fear of danger of physical harm) and that serves no legitimate puEp@saples of

stalking behavior are repeatgdbllowing you or making unwanted communication / contact
with you.

Consent (in reference to sexual activitgpnsent given freely and knowingly by both parties, is
the key to preventing rape, sexual assault, and sexual harassment.

10. Risk Reductionand Bystander Intervention
In the event a student or staff members recognizes signs of abusive behavior or is a witness to
abusive behavior, such as domestic violence, dating violence, sexual assault or stalking, the
following Risk Reduction/Risk Intervéion must be followed:
a. Be aware of comments and behaviors from others that would indicate they have intentions o
harming another individual, sexually, physically or in the case of stalking.
b. Be aware of sexual or violent behavior with someoneis/hmcapacitated.
c. Do not minimize sexual assault, domestic violence and stalking. Take any conversation
seriously and report it immediately to the school administrator or local police.
d. Reassure the victim that it was not their fault. Encouragjend to report any concerns to
the school administrator or local police.
e. Do not take matters into your own hands. If you should hear of any sexual assault, violence
or stalking that has occurred, do not confront the person. Report your findihgsstthool
administrator or local police.
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11. In accordance with Public Law 1825, updated crime statistic information will be disclosed to all
currently enrolled students and employees by September 30 of each year. The school will test the
emergencyesponse and evacuation procedures by September 30 of each year.

12. Locate Registered Sex Offenders:

This website allows you to put in an address of your home or school, and see a map of known register
offenders in that area. The map displays residernd work location of registered offenders, and gives
names, photos, and convictions historwww.familywatchdog.us/Search.asp

Sanctions and Disciplinary Procedures:

The school will makevery effort to accommodate the needs of a student or employee victim of sex offenses,
domestic violence, dating violence, or stalking who requires a change in their academic situation, living
situation, transportation situation, or employment. Such reaugints will be assessed on a dagease basis

upon student/employee request, if accommodations are reasonably available, regardless of whether the victii
chooses to report this crime to local law enforcement.

Any proceedings in cases of alleged domesttence, dating violence, sexual assault, or stalking will provide

a prompt, fair and impartial investigation and resolution. Any proceedings will be conducted by officials who
receive annual training on the issues related to domestic violence, daterg®, sexual assault, stalking,
conducting an investigation and hearing processes that protects the safety of victims and promotes
accountability.

Confidential information regarding sex offenses, domestic violence, dating violence, or stalkingaisevail
upon request from the Director/ Administratordés o
domestic violence, dating violence, or stalking is encouraged to the following:
a. Report it to the school Director, or Administrator on duty, idiately.
b. Call 911 and report it to the police. A
in notifying the proper authorities.
c. Seek immediate medical attention. THis is important
i. to determine possible injuries of which the student may not be aware;
ii. to test for and discuss options for preventing pregnancy and sexually transmitted
diseases;
iii. to collect/preserve criminal evidence to be used in a prosecution or in obtaining a
protection order. Promptness is required in collecting this evidence; a woman is advised
not t o 0 c lafteranedical peatmentiftthiere is a desire to provide law
enforcement with the best possible evidence. We highly recommend to go to the
Emegency Room and request a rape Kkit.

*** |t is your right to this medical attention even if you do not wish to report the assault. This does not mean t
victim is obligated to make a criminal report. Information on the reporting policies of most haspateddable
upon request.
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If an accusation of sexual assault, rape, acquaintance rape, domestic violence, dating violence, or stalking
occurs on school grounds results in the arrest of a student, the school will suspend the accused student from
attendng any further classes until the outcome of criminal prosecution is known. A student found guilty by a
court of law of an offense on school grounds will be immediately terminated from enrollment. In the event tha
the school holds a disciplinary proceeglin cases of alleged accusation of rape, acquaintance rape, domestic
violence, dating violence, or stalking where no criminal charges have been made to law enforcement
authorities:

a. The accused and the accuser are entitled to the same opportunity ethieas present during

an institutional disciplinary proceeding, including the opportunity to be accompanied to any

related meeting or proceeding by the advisory of their choice; and

b. Both the accused and the accuser shalrbaltaneously informed, in writing, of the outcome

of such a proceeding.

c. The accused and the victim have a right to appeal the results of the institutional disciplinary

proceedings, in writing, within 10 business days, by notifying the Director/Admatos of the

institution that an appeal is desired. The accused and victim will be notified of any change, if

applicable, to the results of the proceeding that occurs prior to the time that the results become

final. The results of the appeal will becofireal within 10 business days after the appeal has

been brought before an appeal board.

The institution will wuphold the victimbs rights,
orders, restraining orders, or similar lawful orderséssby a criminal, civil or tribal court.

All information obtained during any institutional disciplinary proceedings will be held in the strictest
confidence in the Directorés office. Al | p uelyl i c
Act reporting and disclosures, without the inclusion of personally identifying information, to the extent
permissible by law.

A student or employee who reports to the institution that he/she has been a victim of domestic violence, datir
violence, sexal assault, or stalking, whether the offense occurred on or off campus, shall be provided with a
written explanation of his/her rights and options, as described above through the victims handbook and Laure
card.

Title IX
Purpose: This policy defines arrohibits discrimination on the basis of sex, including sexual harassment, in education
LINPANF Y& YR FOGAGAGASAT RSOFAf A K2g (G2 NBLRNI | OA2f

and supportive measures to protect those itwed in the process; and outlines investigation, disciplinary, and due
process procedures for addressing and reported violations of this policy. This policy applies to all persons who are (1)
employed by, attending, or affiliated with Arkansas Weldingdeaay; (2) participating in any Arkansas Welding

Academy program or activity, including but not limited to trustees, administrators, faculty, staff, students, independent
contractors, volunteers, and guests; and/or (3) visiting Arkansas Welding Academyscangmy property owned or

leased by Arkansas Welding Academy.

Title IX covers actions by student or staffjardingdating violence, domestic violence, sexual assault, and sexual
harassment. If a student, staff member, or visitor has been a victim obfattne previous stated misconducts, they
should report the incidento the AWA Title 1X coordinatoBStudents sign a Title IX agreement upon enrolling indicating
they understand Title I1X policies atitht the misconduct covered under #iTitle areprohibited at AWA

For the complete Title IX policy please refer to the Title IX policy section in the consumer information handbook.
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Changing Academic Classes or Institution:

Victims of domestic violence, dating violence, sexual assault, and/or stalkingtidezl¢o changes in

academic situations if these changes are reasonably available. To request such changes, the victim must co
the Director of Arkansas Welding Academy at 88P-9353. The victim will be referred to the appropriate
individuals todiscuss such changes in a confidential manner. AWA will maintain as confidential
accommodations or protective measures provided to the victim, to the extent that maintaining such
confidentiality would not impair the ability of the school to provide the@aounodations or protective

measures.

Missing Student Notification:

It is the policy of Arkansas Welding Academy to ensure that every reasonable effort is made to assist in the
location of missing persons. Students, faculty, staff members, family memistuslefts, and others are

strongly encouraged to report any student who has been missingou&tor more by calling 911. The

parent or guardian of any student who is less than 18 years of age and not emancipated and is reported miss
will be notified.

|l f the situation meets the criteria set forth by

and identifying information will be entered into the NCIC computer system by the Jacksonville Police
Department.

GENERAL EMERGENCY PROCEMNRES

Office/Individual Responsible Location where Date Policies & Procedures
Documentation is kept were Last Updated
Administrative Office (AWA 1920 N. Redmond Rd.

Director an.d Compliance Jacksonville AR, 72076 08/17/2022
Officer)

Who to Contact

All employees are expected to be familiar with and to follow procedures outlined in the Arkansas Weldir
Academy Critical Response Plarin the case of an emergency or immediate or perceived threat toward the
students and/or employees, or immediate ocqyeed threat toward any other person on the school premises,
the employee is authorized make an emergency call to 911. Instructors (including student instructors) anc
staff members should remain in the room with their students if they are notifeegassible emergency. As
soon as is reasonably possible, the Administration should be notified of the threat.

Medical Attention

Anything requiring more than minor attention is to be referred to the local hospital. Except in cases of seve
illness or medical emergencies or cognitive impairment, students are considered mature enough to se
appropriate relief such as returning home, visiting the restroom, or seeking medical help.

PERSONAL RESPONSIBILITY FOR SAFETY

No safety rule is a complete subs#ubr common sense, nor can safety rules be devised to cover every
situation you experience. For these reasons, good judgment must be used in every situation. Each pers
responsible for the following:
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Individual Responsibility

1 Follow theapproved practices and procedures or standards which apply, on any work you perform f
the school.

1 Use only the appropriate protective equipment and devices. Use such equipment or devices whene
the hazard justifies their use or when so instructedoloy $upervisor.

1 It is the responsibility of everyone to make frequent inspections of tools and other equipment used
make sure such tools and equipment are in good physical condition.

1 Report to your Supervisor/Instructor any condition which might inpmg person or damage any
property. The hazard should also be pointed out to others exposed to it in order to correct or avoic
before an accident occurs.

1 Any injury which occurs at school, no matter how slight, or any accident that causes damagertg prop
shall be reported immediately to the School President. All injuries and accidents should be reported
the Supervisor/Instructor by the end of the day.

1 If anyone observes another who is about to endanger themselves, another person, or propeaty whil
the School, they should intervene immediately in such a way as to not endanger themselves.

1 Alcoholic beverages are not allowed on the School property and use of such is prohibited. No one is
report for work or class evidencing any effects of abtichconsumption.

1 Controlled substances, such as marijuana and cocaine, are illegal by state and federal law. Their use
possession are prohibited on school property.

1 Though the State of Arkansas legalized Marijuana for medical purposes, it isiteblp Arkansas
Welding Academy to be under the influence and dangerous while in the shop. Any substance that
legally prescribed and causes cognitive or physical impairment must be discussed with the Arkans
Welding Academy Director and a written plae established and filed in student file that will establish
safe practice if applicable. Should it be determined that use of prescribed medication jeopardiz
established safe welding practice, the student shall be allowed to leave AWA or shoutid ghlioet
duration take a medical leave of absence.

1 Liquids such as water or oil, excessive dust/dirt, or any other debris spilled on floors represent seric
slipping and fire hazards and should be cleaned up immediately upon observation.

Accident Investigation and Reporting

Anyone who suffers an injury during school shall promptly report such injury to the Supervisor/ Instructor n
later than end of the period on the day in which the injury occurred. Every accident shall be investigated
determine thecause and the steps needed to prevent a recurrence. It shall be the responsibility of 1
Supervisor/Instructor to obtain the complete and detailed facts of the accident as soon as possible after it oc
and to see that the required reports are matteetddministration.

Firearms
Firearms, ammunition, explosives or other weapons are prohibited on the school property.

Exceptions to this policy are limited to the following instances:
1 Department of Public Safety and other law enforcement agencies imnpanice of their normal duties
may carry firearms on School property and
1 Arkansas Concealed Carry or reciprocal states approved students. This shall be approved by Arkar
Welding Academy.
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Good Housekeeping

Good Housekeeping is essential to sgderation. It will result in fewer accidents and will reduce fire hazards.
Oil and chemical spills should be cleaned up promptly to eliminate slipping and fire hazards. All work are:
must be kept free of tools, materials, draped hoses, extension aoddsther objects which create hazards.
Cleaning up the area where you are working is part of the job. A job is not completed until the area is clear

up.

FIRE PREVENTION AND SECURITY
Fire Prevention

Everyone should exercise good judgment esraduct themselves in a manner that would prevent fires while on
School property.

No one should smoke in areas where ANo Smokingbo
If a fire should occur, contact your supervisor/instructor or the $é&hresident.

Stay calm. If the fire is small, select the closest extinguisher and attack the fire by pulling the pin and aiming
the base of the fire (if this can be done safely). All fire extinguishers on Arkansas Welding Academy property
are ABC ratednd therefore good to use on any possible fire. Should the fire extinguisher be exhausted grab
anot heréArkansas Welding Academy has twice as ma
Jacksonville Fire Marshall.

NO MATTER IF FIRE IS OUT THE JACKSONVILLE FIRE DEPARTMENT IS TO BE NOTIFIED
IMMEDIATELY TO ASSURE BY PROFESSIONALS THAT THE FIRE IS OUT AND THAT NO
REIGNITION WILL OCCUR.

The following chart describes the different types of fires normally encountered and the proper extinguisher to
usein each case.

TYPES OF FIRES TYPES OF EXTINGUIDHER AND AGENT
Ordinary Combustible Water (Preferred)
Materials Such As And
Paper, Wood, and Trash Multi-purpose
Flammable Liquid Dry Chemical
And Gases such As (Preferred)
Gasoline, Lubricating And
Oils and Natural Gas Carbon Dioxide
Electrical such as Carbon dioxide
Electronic Instruments (Preferred)
And Switchgear And
Installations Dry Chemical
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Storage of Flammable Liguids

Metal containers and/or safety cans equipped with flame arresters and spring actuated caps should be used
the storage and handling of all flammable liquids with a flashpoint of less than 100 degree F.

SOLVENTS, CHEMICALS & CHEMICAL CLEANING, WATER TRE ATMENT

Rule
All chemicals and solvents are treated as potential hazards from initial delivery to ultimate use and require
use of safe practices at all times.

Anyone handling flammable liquids or chemicals of any type should wear appropriate protective clothing at
will comply with industry safe practices and the safety instructions on the container label in regard to both t
use and storage of these materials.

Chemicals and materials with toxic fumes are to be used only irvergtilated areas.

Responsibility
It is the responsibility of everyone to be aware of the hazards related to the use of solvents, chemical clear
materials, and othehemicals and to enforce the rules related to their use.
Hazards to be considered when using solvents, chemical cleaning materials, and other chemicals are:
1 Contact with a hazardous material can cause skin rash or dermatitis, corrosive burns or eye damage.
1 Potential explosive or fire hazard.
1 The danger of ingestion of a poisonous, corrosive, or hazardous substance through the month
absorbed through the skin.
1 The inhalation of a volatile solvent, gas or toxic dust which may produce asphyxiation, imoxioat
damage to mucous membrane and internal organs.

First Aid

First aid procedures vary depending on the chemical nature of the materials in question. Follow the instructi
on the container label.

In the event that a person should come in contattt solvent or chemicals in the eyes or on the skin, the
affected area should be irrigated for a minimum of fifteen (15) minutes.

If anyone ingests chemical materials or is splashed with a hazardous material and irrigation facilities are |
available, theyshould immediately be referred to a hospital emergency room.

SEVERE WEATHER

Tornado
If (in the judgment of the President or administrator in charge) the treat of impending danger warrants it, the
following actions may be taken:

9 Dismissal of all classes and assembly of students and employees into interior hallways and away from
glass windows, doors and partitions. Building One: Common lab area. Building Two: VACATE.
Administration Building: Hallway and bathrooms.

e
60
© 202 2 ARKANSAS WELDING ACADEMY STUDENT HANDBOOK ALL RIGHTS RESERVED



1 Everyoneshul d remain in these Asafed areas until
threat of danger is past.

1 If the tornado or destructive wind strikes the building, everyone should sit on the floor, with back
against the wall, their heads betwehbair knees, and their hands clasped over the backs of their heads
until all danger is past.

Flooding
Due to the elevation of the School, buildings at Arkansas Welding Academy are not likely to flood. Howeve

during periods of flooding, the Presidentstaff will remain in contact with appropriate authorities and will
keep both students and employees advised of local road conditions.

Ice and Snow
In the event that ice and/or snow threaten to make highway travel hazardous, the President or staffissay dis
classes to allow commuters to return home safely.

Closing the School as the Result of Severe Weather

President and staff have the authority to close the School. When this action is taken, the President or staff
notify the students and faculty. n addi ti on, it will be posted on t
(THV 11) will be notified and asked to broadcast the notice of closing. Arkansas Welding Academy will follow
the majority of the school closings in CENTRAL ARKANSAS. Pkaste that all decisions are being made
from Cabot, Arkansas and may not represent road conditions in your area. Students who decide that r
conditions in their area are unsafe should NOT ATTEMPT travel to school. Any such absences shall be d
docunented on the next school day and coded excused.

Self-Determination Policy

No student will attempt to attend class and no employee will report to work if, by their opinion or by the
warning of law enforcement officials, travel conditions in their areauasafe (or if other circumstances would
place their lives/health in jeopardy).

EVACUATION PROCEDURES

Emergency Evacuation

During an emergency evacuation, each instructor is responsible for the safe and orderly evacuation of his/he
cl ass. I nstructors not in class should assist w
responsibility to prevent pamicontrol traffic, and provide calm leadership.

The following guidelines should be observed:
9 Instructors should know the shortest route from the classroom to the nearest exit.

1 When the need to evacuate the building arises, the class should be directed smgleviethrough
the nearest exit and well beyond the building to an area of safety.

1 The instructor should be last to leave in order to check that all students af¢heutlassroom and to
close the door.

1 Never return to the building until instructed to do so by the appropriate authorities.
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CRITICAL INCIDENT RESPONSE PLAN

OBJECTIVES
1. To coordinate the School 6s responstethdasafetycand t i c
security needs of members of the AWA community.
2. To maintain the safety and security of faculty, staff and students as a whole in the event of a critical
incident.
3. To provide counseling, guidance, and appropriate support servicesaohes, friends, students, and
campus community members in the event of a critical incident.
DEFINITION OF A CRITICAL INCIDENT
A critical incident is a situation that involves AWA student(s) and/or employee(s) that creates a major
disruption of normal oprations and calls for a response beyond normal school operational procedures.
Examples may be situations such as natural/structural disasters, violent behavighoedifening injury or
illness.

(Note: this plan is for general information only. Dumg an actual critical incident, variations might be
made depending on the nature of the event and the situation.)

STUDENT ASSISTANCE SERVICES

Personal Counseling Referrals
The President of AWA will act as the referral agent for student seeking assistaec®tional or personal
counseling services.
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PROCDURES FOR ARKANSAS WELDING ACADEMY

Step 1 Arkansas Welding Academy The President or School Director is notified of a critical incident
involving a AWA student or employee at (5@829353 during the day, (501) 28297 after hours or

holidays. First responders may call 911 if they determine that immediate medicabati® necessary. Once
emergency services have been contacted, all steps in this process must be followed.

Step 2 Arkansas Welding Academy The President gathers information concerning the critical incident and
responds accordingly. In the eventtthieheduled classes need to be cancelled or altered in some manner the
School Director will contact the faculty. The P
on the college websiteeww.arkansasweldingacaderagu Any media contact, press releases, email or
website assistance must be coordinated through the School President.

Step 3 Arkansas Welding Academyi Depending on the evaluation of the situation, one or more of the

following may occur:

1 Step 3AT Arkansas Welding Academywill without delay, taking into account the safety of the
community, determine the content of the notification and initiate the notification system, unless th
notification, in the professional judgmentreSponsible authorities, compromise efforts to assist victims
or to contain respond, to or otherwise mitigate the emergency. The President goes to scene of
incident to assess the need for bapkpersonnel. Based on the initial findings and upoaeagent with
either the President or Director, the response may include: dealing with the situation alone, contacti
appropriate outside agencies (e.g. local police, hospital), contacting family members, contactir
counseling center.

1 Step 3B-- If warranted, an emergency meeting of the Critical Incident Response Team (CIRT) may b

called after evaluation of the situation with the consent of the President and/or Director. Current conts

information for the CIRT is posted around campus in eadHibg at AWA and is provided to all AWA
faculties on a laminated business card.

Step 3Ci President initiates family contacts.

Step3Di CI RT Command Headquarters is activated i

activated) will be locatedni the Administration building. The CIRT Command Head Quarters will

communicate directly with the Crisis Center on activities and communications to be carried out.

1 Step 3Ei Emergency CIRT meeting is called. If determined in the emergency CIRT meedir@@i R
will assist the President in dealing with the critical incident. This may include: assisting affecte
student or empl oyeebs family members, counse
additional information, etc.

1 Step 4 Arkansas Weldng Academyi Once the issue/situation is under control, the CIRT will meet
and debrief. Any needed folleowp plans, communications, activities, and/or programs will be
determined for final resolution of the critical incident. Timelines for these actiwvitié be determined
and a closure/evaluation meeting of the CIRT will be scheduled. CIRT will evaluate all responses
critical incident at the closure/evaluation meeting.

1 Step 5 Arkansas Welding Academy The CIRT will recommend to the President anjigyorevisions
in procedures and will compile a Critical Incident Report to be filed in the Office of the President.

E
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Arkansas Welding Academy Crisis Center

When a critical incident involves responses from a variety of personnel, a Crisis Centeresiiabished in

the Administration building. The CIRT Command Headquarters (HQ) will communicate with the Crisis Cente
to coordinate all activities involved in the responses to the critical incident. Communications involvin
responding personnel will lispersed through this Crisis Center by the Center Head as directed by the CIR
The President will assign the Center Head of the Crisis Center when a situation arises. The Center hea
responsible for gathering any documents and/or gear necdgleampers of the Arkansas Welding Academy
CRITICAL INCIDENT RESPONSE TEAM

Critical Incident Response Teg@ampus Security Authorities)
Title Name Contact Information Date Policies &
Procedures were lag
Updated
] Alice
President . 501-286-3297 08/17/2022
Obenshain
DirectorInstructor| Quan Tran | 501-422-9328 08/17/2022
08/17/2022
Instructor Brad 8704028153
Rogers
Engineer Andrew _ 501-4289494 08/17/2022
Obenshain
Student Liaison | Hector Diaz| 323-388-6266 08/17/2022
Retention Karla Smith | 501-4995898 08/1712022
Specialist

Documentation is kept in the administrative building in figeroof cabinets at 1920 N. Redmond Rd.
Jacksonville AR, 72076
Local Community Emergency Services

All Emergencies (Fire, Police, Sheriff, 911
Ambulance)

Poison Control Center 1-800-222-1222

Suicide Hotline 1-800-784-2433

Baptist Health-North Little Rock Emergency

Room (501) 2023000
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Arkansas Welding Academy Administration Building Floor Plan With Exit
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